BAO HIEM XA HQOI VIET CONG HOA XA HQI CHU NGHIA VIET NAM

NAM Poc lap - Tw do - Hanh phuc
S6: 959/QD-BHXH Ha Néi, ngay 09 thang 09 nam 2015
QUYET PINH

BAN HANH QUY DINH VE QUAN LY THU BAO HIEM XA HOQI, BAO HIEM Y TE,
BAO HIEM THAT NGHIEP; QUAN LY SO BAO HIEM XA HOI, THE BAO HIEM Y
TE

TONG GIAM POC BAO HIEM XA HQI VIET NAM
Can cir Ludt Bao hiém xd hoi sé 58/2014/QH13 ngay 20 thang 11 nam 2014,
Can cit Ludt Bao hiém y té so 25/2008/QHI2 ngay 14 thang 11 nam 2008; Lugt s6
46/2014/QH13 ngay 13 thang 6 nam 2014 sira doi, bo sung mot so diéu cua Ludt Bao hiém
yté;
Can civ Ludt Viéc lam s6 38/2013/QH13 ngay 16 thang 11 nam 2013;

Can cir Nghi dinh s6 05/2014/ND-CP ngay 17 thang 01 nam 2014 cia Chinh phu quy dinh
chike ning, nhiém vu, quyén han va co cdu t6 chire ciia Bao hiém xd hoi Viét Nam;

Xét dé nghi cia Treong Ban Thu, Truéng Ban S6 - Thé,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay: Quy dinh vé quan Iy thu bao hlem xa hoi, bao
hiém y té, bao hiém that nghiép; quan 1y s6 bao hiém xa hoi, thé bao hiém y té.

Piéu 2. Quyét dinh nay co hiéu luc thi hanh tir ngay 01 thang 12 nam 2015, thay thé Quyét
dinh s6 1111/QD-BHXH ngay 25 thang 10 ndm 2011 ban hanh Quy dinh v€ quan ly thu
bao hiém xa hoi, bao hiém y t&; quan 1y s6 bao hiém xa hoi, thé bao hiém y te Bii bo Piéu
1 Quyét dinh s6 1018/QD-BHXH ngay 10 thang 10 nim 2014 stra d6i mot sé ndi dung tai
cac quyét dinh ban hanh quy dinh quén 1y thu, chi bao hiém x3 hoi, bao hiém y té. Cac van
ban quy dinh do Bao hiém xa hoi Viét Nam ban hanh trude day trai vai Quyét dinh nay déu
hét higu lyc.

Piéu 3. Truong Ban Thu, Truong Ban S6 - Thé, Chanh Vian phong, Thu trudng cac don vi
truc thudc Bao hiém xa hoi Viét Nam; Giam dbc bao hiém xa hoi céc tinh, thanh phé truc
thudc Trung wong chiu trach nhiém thi hanh Quyét dinh nay./.

TONG GIAM POC
Noi nhin:
- Nhu Diéq 3;
- VPCP (dé b/c TTg CP, cac Pho TTg);
-Cac B6o: LBTB&XH, TC, YT TP x
Cac Bo &XH, TC, YT, NV, TP, Nguyén Thj Minh

QP, CA;

- UBND tinh, TP truc thudc TU;

- HbQL - BHXHVN;

- TGD, cac pho TGD;

- Cac don vi truc thuoc BHXH VN;



- Luu: VT, ST, BT(20b).

QUY PINH

QUAN LY THU BAO HIEM XA HOI, BAO HIEM Y TE, BAO HIEM THAT NGHIEP;
QUAN LY SO BAO HIEM XA HOI, THE BAO HIEM Y TE
(Ban hanh kém theo Quyét dinh sé 959/0D-BHXH ngay 09 thang 9 nam 2015 cua Téng
Gidm déc Bdo hiém xd héi Viét Nam)

Chuwong I
QUY DINH CHUNG
Piéu 1. Pham vi ap dung

1. Vin ban nay quy dinh, huéng dan vé hd so, quy trinh nghiép vy, quyén va trich nhiém
cua ca nhan, co quan, don vi va td chtre bao hiém x3 hoi trong thyc hién thu bao hiém xi
hoi, bao hiém y té, bao hiém that nghiép; cap, ghi, quan 1y va sir dung so bao hiém xa hdi,
thé bao hiém y té.

2. Quy dinh thu bao hiém x4 hoi, bao hiém Y té, bao hiém that nghiép; céap, ghi, quan ly va
st dung s bao hiém xa hoi, thé bao hiém y té trong luc luong vii trang do B6 Qudc phong,
B Cong an quy dinh phi hop véi dic thu cia timg Bo va dong bo véi cac quy dinh tai Van
ban nay dé thuc hién chinh sach, ché do bao hiém xa hoi, bao hiém y té, bao hiém that
nghiép thong nhat trong toan qudc.

Pidu 2. Giai thich tir ngir

Trong Vian ban nay, cac tir ngit dudi ddy duoc hiéu nhu sau:
- BHXH: 1a viét tit cta tir “bao hiém x3 hoi”.

- BHTN: 1 viét tat cia tir “bao hiém that nghiép”.

- BHYT: 1a viét tit cia tir “bao hiém y t&”.

- UBND: la viét tat ciia tir “Uy ban nhan dan”.

- “Thong tw sO 41/2014/TTLT-BYT-BTC” la viét tit cia Thong tu lién tich so
41/2014/TTLT-BYT-BTC ngay 24/11/2014 ctua Lién B0 Y t&, B Tai chinh vé viéc hudng
dan thuc hién BHYT.

- Bon vi: goi chung cho co quan, don vi, doanh nghiép, t6 chtrc, c4 nhan sir dung lao dong
thudc doi tugng tham gia BHXH bat budc, BHYT, BHTN.

- Nguoi tham gia: goi chung cho nguoi lao dong tham gia BHXH bé‘g budc, BHTN, BHYT;
nguoi tham gia BHXH tu nguyén, BHYT; trir trudng hop néu cu the.

- Co quan quan ly ddi tuong: 13 co quan c6 thim quyén xac dinh va phé duyét danh sach
nguoi tham gia nhu nguoi thude hd gia dinh ngheo, thuong binh, ngudi cd cong véi cach
mang, than nhan ngudi c6 cong vdi cach mang, ngudi thude dién hudng bao tro xa hoi
hang thang, cyu chién binh, tré em ... trén co s¢ phan cap ctia UBND cp tinh.

- Pai Iy thu: 1a viét tit cua tir “dai ly thu BHXH, BHYT”.

- KH-TC: 1a viét tit cua tir “Ké hoach - Tai chinh”.

- BHXH tinh: 14 tén chung cho Béo hiém xa hdi tinh, thanh phd truc thudc Trung wong.

- BHXH huyén: 1a tén chung cho Bao hiém x3 hoi quan, huyén, thi xa, thanh phé thudc



tinh.

- HPLD: viét tat cua “hop dong lao dong”.

- HPLV: viét tit cua “hop dong lam viéc”.

- B0 phan mot cua: 1a tér} goi chung cho l?(f) phén mot ctra cia BHXH huyén hoac bg phan
mdt cua thuoc Phong Tiép nhan va Tra két qua thu tuc hanh chinh cia BHXH tinh.

- Ban sao: 1a ban chup tir ban chinh hodc ban ddnh may c6 ndi dung déy du, chinh xac nhu
ndi dung ghi trong s6 goc.

Don vi, nguoi tham gia BHXH, BHYT, BHTN khi ndp “ban sao” ‘gheo quy dinh tai Van
ban nay phai kém theo ban chinh d¢ co quan BHXH kiém tra, doi chiéu va tra lai cho don vi,
nguoi tham gia.

- Ban chinh: 1a nhimg gidy to, van ban do co quan, t6 chirc c6 tham quyén cap 1an dau, cé:lp

lai, cap khi dang ky lai; nhiing gidy to, van ban do ca nhan tu 1ap c6 xac nhan va dong dau
cua co quan, to chirc ¢6 tham quyén.

- Van ban chung thuc: 1a giéy t0, van ban, hop déng, giao dich da dugc ching thuc theo

quy dinh cua phap luat.

- S6 BHXH: goém Bia s0 va cac trang to roi, dugce cap dbi véi timg ngudi tham gia BHXH,
de theo ddi viéc dong, huong cac che d0 BHXH va la co sé dé gidi quyét cac ché do BHXH
theo quy dinh cuia Luat BHXH.

- No BHXH, BHYT, BHTN: la tién phai dong BHXH, BHYT, BHTN d6i véi nguoi lao

dong theo dang ky ctia don vi nhung don vi chua dong cho co quan BHXH. Tién ng bao

gom c4 tién I1ai cham dong theo quy dinh cua phép luat nhung don vi chua dong.

- Hoan tra: 1a viéc co quan BHXH chuyén tra lai s6 tién duoc xac dinh khong phai tién
dong BHXH, BHYT, BHTN hodc dong thura khi ngirng giao dich véi co quan BHXH;

dong trung cho co quan, don vi, cd nhan da ndp cho co quan BHXH.

- X4c nhan s6 BHXH: 1a ghi qua trinh dong BHXH, BHTN trén s6 BHXH cua nguoi tham
gia dang dong BHXH, BHTN.

- Chét s6 BHXH: 1a ghi qué trinh dong BHXH, BHTN trén s6 BHXH ctia nguoi tham gia
dung dong BHXH tai m§t don vi.

- Céac Chuong, Muc,‘Diéu, Khoan, 7Biém, Tiét va Mau biéu din chiéu trong Vin ban nay
ma khong ghi rd ngudn thi dugc hiu la ctia Van ban nay.

- Tén T6 nghiép vu cia BHXH huyén tai Van ban nay la tén To nghiép vu hodc dé chi phan
chure nang, nhiém vu cua T6 Nghiép vu gdp nhi€u chirc nang, nhiém vu theo quy dinh tai

Diéu 7 Quyét dinh s0 99/Qb-BHXH ngay 28/01/2015 cua BHXH Viét Nam quy dinh chirc
nang, nhiém vy, quyén han va co cau t6 chirc cia BHXH dia phuong.

Piéu 3. Phan cap quan ly
1. Thu BHXH, BHYT, BHTN
1.1. BHXH huyén:

a) Thu tién dong BHXH, BHYT, BHTN cua don vi dong tru s¢ trén dia ban huyén theo
phén cap cua BHXH tinh.

b) Gidi quyét cac trudng hop truy thu, hoan tra BHXH, BHYT, BHTN; tam dimg dong vao
quy huu tri va tir tuat doi voi don vi, nguoi tham gia BHXH, BHYT, BHTN do BHXH
huyén truc ti€p thu.



¢) Thu BHXH tu nguyén; thu BHYT dbi véi ho gia dinh, ngudi tham gia BHYT cu trdi trén
dia ban huyén.

d) Thu tién hd trg mirc d6ng BHYT, BHXH tyr nguyén ctia ngan sach theo phéan cép quan ly
ngan sach.

d) Ghi thu tién dong BHYT cua d6i twong do quy BHXH, quy BHTN dam bao theo phan
cap cua BHXH tinh.

1.2. BHXH tinh:

a) Thu BHXH, BHYT, BHTN cua cac don vi chua phan cép cho BHXH huyén.

b) Giai quyét cac truong hop truy thu, hoan tra BHXH, BHYT, BHTN; tam dung dong vao
quy huu tri va tir tuat doi voi don vi, ngudi tham gia BHXH, BHYT, BHTN do BHXH tinh
truc tiep thu.

¢) Thu BHYT cua dbi twong do ngén sach tinh dong; ghi thu tién dong BHYT do quy
BHXH, quy BHTN dam bao.

d) Thu tién hd tro mtc dong BHYT, hd tro mirc dong BHXH ty nguyén ciia ngan séach.
1.3. BHXH Viét Nam:

a) Thu tién ctia ngan sach Trung wong déng, hd tro mirc dong BHYT, BHXH tu nguyén,
tién ho trg quy BHTN.

b) Thu tién cua ngan sach Trung wong dong BHXH cho ngudi ¢ thoi gian cong tac trude
nam 1995.

2. Cép, ghi va x4c nhan trén s6 BHXH

2.1. BHXH huyén:

a) Cap mai, cip lai, diéu chinh, xac nhan, chét s6 BHXH va ghi thoi gian dong BHTN da
dugc hudng tro cap that nghiép cho nguoi tham gia BHXH tai don vi do BHXH huyén truc
tiép thu, ngudi dd huong BHXH hodc dang bao luu thoi gian dong BHXH, BHTN.

b) Chuyén BHXH tinh: Ho so dé nghi cong ndi thoi gian khong phai déng BHXH; diéu
chinh lam nghé hodc cong viéc nang nhoc, doc hai, nguy hi€ém hoac dic bi¢t ndng nhoc, ddc
hai, nguy hiém thoi gian trudc ngay 01/01/1995.

2.2. BHXH tinh:

a) Cép moi, cép lai, diéu chir}h, x4c nhan, chét sd6 BHXH cho nguoi tham gia BHXH tai
don vi do BHXH tinh tryc ti€p thu, nguoi da huéng BHXH hodc dang bao luu thoi gian
dong BHXH, BHTN.

b) Tham dinh ho so' d€ nghi cong ndi thoi gian khong phai dong BHXH; diéu chinh lam
ngllé hodc cong viéc nang nhoc, doc hai, nguy hiém hodc dac biét nang nhoc, doc hai, nguy
hiém thoi gian trude ngay 01/01/1995.

3. Cap th¢ BHYT

3.1. BHXH huy¢én:

Cép méi, cap lai, doi the BHYT cho nguoi tham gia BHYT do BHXH huyén thu, cac
truong hop BHXH tinh uy quyén cho BHXH huyén cap the BHYT; cép lai, doi the¢ BHYT
cac truong hop dang hudng trg cap that nghiép tai huyén.

3.2. BHXH tinh:



Cép moi, cap lai, 6i th¢ BHYT cho nguoi tham gia BHYT tai cac don vi do BHXH tinh
truc tiép thu va ngudi hudng trg cp that nghiép trong tinh.

Chuong 11

POI TUQNG, MUC PONG VA PHUONG THUC PONG
Muc 1: BAO HIEM XA HQI BAT BUQC
Piéu 4. Pdi twong tham gia
L. Nguoi lao dong 13 cong dan Viét Nam thudc dbi tugng tham gia BHXH bat budc, bao
gom:
1.1. Nguoi lam viée theo HDLD khong xac dinh thoi han, HDLD xéc dinh thoi han, HDLD
theo mﬁa} vu hoac theo mot cépg viéc nhat dinh c6 thoi han tir du 03 thang dén dudi 12
thang, k€ ca HDLD dugc ky ket gitra don vi vdi nguoi dai dién theo phap luat cua nguoi
dudi 15 tudi theo quy dinh cua phép luét vé lao dong;
1.2. Nguoi 1am viéc theo HPLPD c¢6 thoi han tir du 01 thang dén dudi 03 thang (thuc hién tir
01/01/2018);
1.3. Can bo, cong chirc, vién chirc theo quy dinh cta phap luat vé can bo, cong chirc va vién
churc;
1.4. Cong nhan qudc phong, cong nhén cong an, ngudi lam cong tac khac trong t6 chirc co
yeu (truong hop BHXH B¢ Quoc phong, BHXH Cong an nhan dan ban giao cho BHXH
cac tinh);
1.5. Ngudi quan Iy doanh nghiép, ngudi quan 1y diéu hanh hop tic xa ¢ hudng tién luong;
1.6. Nguoi hoat dong khong chuyén trach ¢ xa, phuong, thi tran tham gia BHXH bat budc
vao quy huu tri va tir tuat (thuc hién tir 01/01/2016);
1.7. Nguoi di lam viéc & nudce ngoai theo hop dong quy dinh tai Luat nguoi lao dong Viét
Nam di lam viéc & nudce ngoai theo hop dong;
1.8. Nguoi huong ché do phu phﬁn hodc phu quan tai co quan dai dién Viét Nam & nudc
ngoai quy dinh tai Khoan 4 Diéu 123 Luat BHXH.

2. Nguoi lao dong la cong dan nude ngoai vao lam viée tai Viét Nam co glay phép lao dong
hodc chimg chi hanh nghé hodc gidy phép hanh nghé do co quan c6 tham quyén ctia Viét
Nam cap (thye hién tir 01/01/2018).

3. Nguoi str dung lao dong tham gia BHXH bét budc bao gé)m: co quan nha nudc, don vi su
nghi¢p, don vi vil trang nhén dan; t6 chire chinh tri, to chire chinh tri - xa hi, t6 chire chinh
tri xa hoi - nghe nghiép, t6 chire xa hoi - nghé nghiép, t6 chirc xa hoi khac; co quan, t6 chic
nudc ngoai, to chirc quoc té hoat dong trén lanh thd Viét Nam; doanh nghiép, hop tac x4, hd
kinh doanh c4 thé, t& hop tac, t6 chtrc khac va ca nhan c6 thué mudn, sir dung lao dong theo
HDLD.

Piéu 5. Mitc dong va trach nhiém dong
1. Mtric dong va trach nhiém dong cia nguoi lao dong

1.1. Nguoi lao dong quy dinh tai Piém 1.1, 1.2, 1.3, 1.4, 1.5, Khoan 1 Diéu 4, hang thang
dong bang 8% muc lién luong thang vao quy huu tri va tir tuét.

1.2. Nguoi lao dong quy dinh tai Dlem 1.6 Khoan 1 Diéu 4, hang thang dong bang 8% mirc
lurong co s& vao quy huu tri va ti tuat.



1.3. Nguoi lao dong quy dinh tai Piém 1.7 Khoan 1 Piéu 4.

Mirc déng hang thang vao quy huu tri va tir tudt bang 22% muc tién lwong thang déng
BHXH cta nguoi lao dong trude khi di lam viéc & nudc ngoai, ddi véi ngudi lao dong da
c6 qua trinh tham gia BHXH bt budc; bang 22% ciia 02 lan mirc lwong co s¢ ddi véi nguoi
lao dong chwra tham gia BHXH bit budc hoic da tham gia BHXH bat budc nhung di hudng
BHXH mét lan.

1.4. Nguoi lao dong quy dinh tai Diém 1.8 Khoan 1, Khoan 2 Diéu 4:
Thuc hién theo Van ban quy dinh ctia Chinh phu va hudng dan ctia BHXH Viét Nam.

1.5. Nguoi lao dong quy dinh tai Khoan 1 Diéu 4 con thiéu t6i da khong qua 06 thang dé du
diéu kién huong lwong huu hoic trg cap tuit hang thang: mirc dong hang thang bang 22%
murc tién luong thang dong BHXH bit budc ciia ngudi lao dong trudce khi nghi viée (hoic
chét) vao quy huu tri va tir tuat (thuc hién dén 31/12/2015; tir 01/01/2016, thuc hién theo
Vin ban quy dinh ciia Chinh phil va huéng dan ciia BHXH Viét Nam).

2. Muc dong va trach nhiém dong cia don vi

2.1. Bon vi hang thang déng trén quy tién lwvong dong BHXH cua nguoi lao dong quy dinh
tai cac Biem 1.1, 1.2, 1.3, 1.4, 1.5 Khoan 1 Diéu 4 nhu sau:

a) 3% vao quy 6m dau va thai san;
b) 1% vao quy tai nan lao dong, bénh nghé nghiép;
¢) 14% vao quy huu tri va tir tuét.

2.2. Pon vi hiang thang dong 14% murc lwong co s6 vao quy huu tri va tir tuat cho nguoi lao
dong quy dinh tai Biém 1.6 Khoan 1 bicu 4.

Piéu 6. Tién Iwong thang déng BHXH bit budc
1. Tién luvong do Nha nuéc quy dinh

1.1. Nguoi lao dong thudc ddi tuong thue hién ché do tién luong do Nha nude quy dinh thi
tién luong thang dong BHXH bat bugc la tién lwong theo ngach, béc, cap bac quan ham va
cac khoan phu cip chirc vy, phu cdp thim nién vuot khung, phu cip tham nién nghé (néu
¢6). Tién lwong nay tinh trén mirc luong co so.

Tién luong thang dong BHXH bit budc quy dinh tai Diém nay bao gdm ca hé sé chénh léch
bao luu theo quy dinh cua phap luat vé tién luong.

1.2. Nguoi lao dong quy dinh tai Diém 1.6, Khoan 1 Diéu 4 thi tién lwong thang déng
BHXH Ia mtrc luong co sé.

2. Tién lwong do don vi quyét dinh

2.1. Nguoi lao dong thyc hién ché d tién lwong do don vi quyét dinh thi tién luong théang
dong BHXH Ia tién luong ghi trong HDLD.

T 01/01/2016, tién luong thang dong BHXH 1a muc luong va phu cap lwong theo quy
dinh cta phap luat lao dong.

T ngay 01/01/2018 tr¢ di, tién luong thang dong BHXH 13 muc lwong, phu cap luong va
cac khodn bo sung khac theo quy dinh cta phap luat lao dong.

2.2. Mtic tlen lwong thang dong BHXH bat budc quy dinh tai Khoan nay khong thap hon
mirc lvong tbi thiéu ving tai thoi diém dong.

Nguoi lao dong di qua hoc nghé (ké ca lao dong do doanh nghiép day ngh¢) thi tién luong



dong BHXH bt budc phai cao hon it nhat 7% so v&i muc lwong t6i thiéu ving, néu lam
cong viéc nang nhoc, doc hai, nguy hi€ém hodc dac bié¢t nang nhoc, ddc hai, nguy hiém thi
cong thém 5%.

3. Mirc tién luong thang dong BHXH bét budc quy dinh tai Piéu ndy ma cao hon 20 thang
lwong co s& thi mirc tién lwong thang dong BHXH bat budc bang 20 thang luong co sd.

Piéu 7. Phuong thirc dong
1. Béng hang thang

Hing thang, cham nhat dén ngay cudi ciing ciia thang, don vi trich tién dong BHXH bt
budc trén quy tién lwong thang ctia nhitng nguoi lao dong tham gia BHXH bét budc, dong
thoi trich tir tién lwong thang dong BHXH bit budc cia timg ngudi lao dong theo mirc quy
dinh, chuyén cting mét lac vao tai khoan chuyén thu ctia co quan BHXH mé tai ngén hang
hodc Kho bac Nha nuéc.

2. Pong 3 thang hoic 6 thang mot 1an

Don vi la doanh nghiép, hop tac xa, ho kinh doanh cé thé, to hop tac hoat dong trong linh
vuc ndng nghiép, lam nghiép, ngu nghiép, diém nghiép tra luong theo san pham, theo
khoan thi dong theo phuong thirc hang thang hodc 3 thang, 6 thang mot lan. Cham nhat dén
ngay cudi cung cua ky dong, don vi phai chuyén du tién vao quy BHXH.

3. Dbong theo dia ban

3.1. Bon vi dong try s¢ chinh ¢ dia ban tinh nao thi dang ky tham gia dong BHXH tai dia
ban tinh dé theo phan cap ctia co quan BHXH tinh.

3.2. Chi nhanh ctia doanh nghiép dong BHXH tai dia ban noi cap gidy phép kinh doanh cho
chi nhéanh.

4. Bdi v6i nguoi lao dong quy dinh tai Diém 1.7 Khoan 1 Diéu 4, phuong thirc dong 1a 3
thang, 6 thang, 12 thang mot 1an hodc dong trudc mot lan theo thoi han ghi trong hop dong
dua ngudi lao dong di 1am viée & nudc ngoai. Nguoi lao dong dong truc tiép cho co quan
BHXH trudc khi di 1am viéc ¢ nudc ngoai hodc dong qua doanh nghiép, td chire su nghiép
dua nguoi lao dong di lam viéc & nudc ngoai.

4.1. Truong hop dong qua doanh nghiép, t6 chirc su nghiép dua ngudi lao dong di lam viéc
O nudc ngoai thi doanh nghiép, t6 chirc sy nghiép thu, nop BHXH cho nguoi lao dong va
dang ky phuong thirc dong cho co quan BHXH.

4.2. Truong hop nguoi lao dong duoc gia han hop dong hoic ky HPLD méi ngay tai nudc
tiep nhan lao dong thi thuc hién dong BHXH theo phuong thire quy dinh tai DBiéu nay hodc
truy nop cho co quan BHXH sau khi vé nudc.

5. Pbi voi nguoi lao dong quy dinh tai Piém 1.8 Khoan 1 Diéu 4.
Thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan cia BHXH Viét Nam.

6. Pbi véi truong hop dong cho thoi gian con thiéu khong qua 6 thang quy dinh tai Diém
1.5 Khoan 1 Diéu 5.

6.1. Nguoi lao dong dong mét 1an cho s thang con thiéu thong qua don vi trudce khi nghi
viéc.

6.2. Than nhan ctia ngudi lao dong chét dong mot 1an cho sé thang con thiéu cho co quan
BHXH huyén.

Muc 2: BAO HIEM XA HQI TU NGUYEN



Pié¢u 8. Pdi twong tham gia

Ngudi tham gia BHXH ty nguyén 1a cong dan Viét Nam tir dii 15 tudi tro 1én, khong thude
doi tugng tham gia BHXH bat budc.

Piéu 9. Mirc dong

1. Mtic déng hang thang bang 22% mirc thu nhap thang do ngudi tham gia BHXH ty
nguyén lua chon.

2. Muc thu nhap thang do ngudi tham gia BHXH tu nguyén lya chon thip nhat bang mirc
chuan hg nghéo cua khu vue ndng thon theo quy dinh cua Thu tuéng Chinh phu va cao nhat
bang 20 1an muc lvong co s tai thoi diem dong.

Piéu 10. Phwong thirc dong

1. Nguoi tham gia BHXH ty nguyén dugce chon mét trong cac phuong thirc dong sau day
dé dong vao quy huu tri va tir tuat:

1.1. Béng hang thang;

1.2. Béng 3 thang mot l1an;

1.3. Péng 6 thang mot lan;

1.4. Béng 12 thang mot lan;

1.5. Béng mot lan cho nhidu ndm vé sau theo quy dinh ctia Chinh phu;
1.6. Pong mot 1an cho nhitng ndm con thiéu theo quy dinh ciia Chinh phil.

2. Mirc dong 3 thang hodc 6 thang hodc 12 thang mét lan duoc xac dinh bang muc dong
hang thang theo quy dinh tai Di€u 9 nhan v6i 3 doi v6i phuong thire dong 3 thang; nhan voi
6 d6i vo1 phuong thire dong 6 thang; nhan véi 12 do1 véi phuong thire dong 12 thang mot
lan.

3. Trudng hop nguoi tham gia BHXH tu nguyén da dong theo phuong thire dong 3 thang
hodc 6 thang hodc 12 thang mot 1an hodc dong mot 1an cho nhidu nim vé sau ma trong thoi
gian d6 Chinh phu diéu chinh mirc chuan ho nghéo ciia khu vyc néng thon thi khong phai
diéu chinh muc chénh 1éch sb tién da dong.

4. Nguoi tham gia BHXH tu nguyén dé dong theo phuong thirc dong 3 thang hodc 6 thang
hodc 12 thang mdt 1an hodc déng mot 1an cho nhiéu nam vé sau ma trong thoi gian d6 thude
mot trong cac trudng hop sau dy s& duoc hoan tra mot phan s tién da dong trudc do:

4.1. Thudc dbi tugng tham gia BHXH bét budc;
4.2. Huong BHXH mot lan;
4.3. Bi chét hoac Toa an tuyén bd 1a da chét.

5. Nguoi tham gia BHXH tu nguyén duoc thay doi phwong thirc dong hodc mirc thu nhap
thang lam can cir ddng BHXH tu nguyén sau khi thuc hién xong phuong thirc dong da chon
trudce do.

Piéu 11. Thoi diém déng

Thuc hién theo Vin ban quy dinh cta Chinh phu va huéng dan cia BHXH Viét Nam.
Piéu 12. H§ tro tién dong BHXH cho ngudi tham gia BHXH tw nguyén

Thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan cia BHXH Viét Nam.
Muc 3: BAO HIEM THAT NGHIEP



Piéu 13. P6i twong tham gia

1. Nguoi lao dong

1.1. Nguoi lao dong tham gia BHTN khi lam viéc theo HDLD hodc HDLV nhu sau:
a) HDLD hoac HDLV khong xéc dinh thoi han;

b) HPLD hodc HPLYV xac dinh thoi han;

c) HDLD theo mua vu hoac theo mdt cong viéc nhét dinh ¢6 thdi han tir du 3 thang dén
dudi 12 thang.

1.2. Nguoi dang hudng luong huu, tro cip mat st lao dong hang thang; nguoi giup viée
gia dinh c6 giao két HDLD vai don vi quy dinh tai Khoan 2 Pi€u nay khong thudc doi
tugng tham gia BHTN.

2. Pon vi tham gia BHTN

Don vi tham gia BHTN la nhiing don vi quy dinh tai Khodn 3 Diéu 4.
Piéu 14. Mirc déng va trach nhiém dong

Muc dong va trach nhiém dong BHTN dugc quy dinh nhu sau:

1. Nguoi lao dong dong bang 1% tién luong thang;

2. Pon vi dong bang 1% quy tién luong thang ciia nhitng ngudi lao dong dang tham gia
BHTN;

3. Nha nuéc hd trg tdi da 1% quy tién luong thang dong BHTN ciia nhitng nguoi lao dong
dang tham gia BHTN va do ngan sach trung wong bao dam.

Piéu 15. Tién lwong thang dong BHTN

L. Nguoi lao dong thude ddi tuong thuc hién ché d6 tién luong do Nhg‘l nudc quy dinh thi
tién lvong thang dong BHTN la tién lwong lam can cir dong BHXH bat budc quy dinh tai
Khoan 1 va Khoan 3 Diéu 6.

2. Nguoi lao dong dong BHTN theo ché d6 tién lwong do don vi quyét dinh thi tién luong
thang dong BHTN 1a tién luong lam can cir dong BHXH bat bugc quy dinh tai Khoan 2
biéu 6. Truong hop murc tién luong thang cua nguoi lao dong cao hon hai muoi thang
luong t61 thi€u ving thi mue tién lwong thang déng BHTN bang hai muoi thang luong toi
thiéu vung (thuce hién tir ngay 01/01/2015).

Piéu 16. Phwong thirc déng

Phuong thlﬁ:g dong BHTN ddi véi don vi va nguoi lao dong; nhu quy dinh tai Khoan 1, 2 va
Khoan 3 Biéu 7.

Muc 4: BAO HIEM Y TE
Pic¢u 17. P6i twong tham gia BHYT
1. Nhom do ngudi lao dong va don vi dong, bao gom:

1.1. Nguoi lao dong lam viéc theo HPDLD khong xac dinh thoi han, HDLD c¢6 thoi han tir
du 3 thang tr¢ 1én, ngudi lao dong 1a nguoi quan ly doanh nghiép, quan 1y diéu hanh Hop
tac xa huong tién luong, lam viéc tai cic co quan, don vi, to chic quy dinh tai Khoan 3
Piéu 4;

1.2. Can b, cong chirc, vién chirc theo quy dinh cua phap luat vé can bg, cong chirc, vién
churec;



1.3. Nguoi hoat dong khong chuyén trach ¢ xa, phuong, thi tran theo quy dinh ctia phap
luét vé can b9, cong chure.

2. Nhém do t6 chite BHXH déng, bao gom:
2.1. Nguoi huong luong huu, trg cdp mat strc lao dong hang thang;

2.2. Nguoi dang huong tro cap BHXH hang thang do bi tai nan lao dong - bénh nghé
nghiép;

2.3. Ngudi lao dong nghi viéc dang huong ché do 6m dau theo quy dinh cta phéap ludt vé
BHXH do méc bénh thudc danh muc bénh can chia trj dai ngay theo quy dinh cia B0
truong BO Y t&; Cong nhan cao su dang huong trg cdp hing thang theo Quyét dinh sb
206/CP ngay 30/5/1979 ciia Hoi dong Chinh phu (nay 1a Chinh pht) vé chinh sach déi véi
cong nhan méi giai phong 1am nghé ning nhoc, c¢6 hai strc khoe nay gia yéu phai thoi viée;

2.4. Nguoi tir du 80 tudi tré 1én dang huong trg cip tuat hing thang;

2.5. Can bo x4, phudng, thi trin d4 nghi viéc dang hudng trg cip BHXH hang thang;

2.6. Nguoi dang hudng trg cip that nghiép;

2.7. Ngudi lao dong nghi viéc hudong ché d6 thai san theo quy dinh ctia phép luat vé BHXH.
3. Nhom do ngén sach nha nudc dong, bao gdm:

3.1. Can bd x4, phudng, thi trdn da nghi viéc dang huong trg cap tir ngan sach nha nuéc
hing thang bao gdm cac ddi twong theo quy dinh tai Quyét dinh s6 130/CP ngay 20/6/1975
ctia Hoi dong Chinh phi (nay 13 Chinh phu) bd sung chinh sach, ché d6 d6i voi can bo xa
va Quyét dinh s6 111/HPBT ngay 13/10/1981 cta Hoi dong Bo trudng (nay 1a Chinh phu)
vé viéc stra doi, bd sung mot sd chinh sach, ché do dbi vai can bo xa, phudng;

3.2. Ngudi di thoi hudng trg cip mat sirc lao dong dang hudng tro cap hang thang tir ngan
sach nha nudc theo Quyét dinh s6 613/QD-TTg ngay 01/6/2010 ctia Thu tuéng Chinh phu
vé viée trg cép hang thang cho nhimg ngudi c6 tir du 15 nam dén duoi 20 ndm cong tac
thuc té da hét thoi han hudng tro cip mat ste lao dong; Quyét dinh s6 91/2000/Qb-TTg
ngay 04/7/2000 cua Thu tuéng Chinh phi Ve viéc trg cap cho nhitng ngudi da hét tudi lao
dong tai thoi diém ngimg hudng tro cdp mat stc lao dong hang thang;

3.3. Nguoi c6 cong voi cach mang, cuu chién binh, bao gdm:

a) Ngudi c6 cong voi cach mang theo quy dinh tai Phap 1énh Uu ddi nguoi ¢6 cdng véi cach
mang;

b) Cyu chién binh da tham gia khéng chién tir ngay 30/4/1975 tr6 vé trudc theo Khoan 6
Diéu 5 Nghi dinh s6 150/2006/ND-CP ngay 12/12/2006 cua Chinh phu quy dinh chi tiet va
hudéng dan thi hanh mot s6 di€u cua Phap Iénh Cyu chién binh;

¢) Nguoi truc tiép tham gia khang chién chéng My ctru nu6e nhung chua dugc huong
chinh sach cua Dang va Nha nudc theo Quyét dinh sd 290/2005/Qb-TTg ngay 08/11/2005
ciia Thu tuéng Chinh phu vé ché d6, chinh sach ddi voi mot s6 dbi tuong truc tiép tham gia
khang chién chong My ciru nuéc nhung chua dugc hudng chinh sach ciia Pang va Nha
nude va Quyét dinh s6 188/2007/QD-TTg ngay 06/12/2007 ctia Thu tuéng Chinh phu vé
viéc stra d6i, bo sung Quyét dinh s6 290/2005/QP-TTg;

d) Can bo, chién si Cong an nhan dan tham gia khang chlen chéng M¥ c¢6 dudi 20 nim cong
tac trong Cong an nhan dan di thoi viéc, xuat ngii vé dia phuong theo Quyet dinh so

53/2010/Qb-TTg ngay 20/8/2010 cua Thu tudéng Chinh phu vé ché do ddi véi can bg,
chién s Cong an nhan dan tham gia khang chién chéng My c6 dudi 20 nim cong tac trong



Cong an nhan dan da thoi viéc, xuat ngii vé dia phuong;

d) Quén nhan tham gia khang chién chéng My ctru nudc c6 dudi 20 ndm cong tac trong
quan d6i, di phuc vién, xuit ngii vé dia phuong theo Quyét dinh sé 142/2008/QD-TTg
ngdy 27/10/2008 ctia Thu tuéng Chinh phu vé thyc hién ché do d6i v6i quan nhan tham gia
khang chién chéng My ctru nude ¢6 dudi 20 nim cong tac trong quain doi, da phuc vién,
xut ngil vé dia phuong va Quyét dinh s6 38/2010/QBP-TTg ngay 06/5/2010 ctia Thu tudng
Chinh phu vé viéc sira doi, bd sung Quyét dinh sé 142/2008/QD-TTg;

e) Nguoi tham gia chién tranh bao vé Té qudc, lam nhiém vu qudc té & Cam- -pu-chia, giap
ban Lo sau ngay 30/4/1975 da phuc vién, xuat ngi, thdi viée theo Quyét dinh s
62/2011/QD-TTg ngay 09/11/2011 ctia Thu tuéng Chinh pha vé ché dg, chinh sach dbi véi
dbi twong tham gia chién tranh bao vé T6 qudc, lam nhiém vu qudc t& & Cam-pu-chia, gitp
ban Lao sau ngay 30/4/1975 da phuc vién, Xuét ngt, thoi viéc;

g) Thanh nién xung phong theo Quyét dinh s6 170/2008/QD-TTg ngay 18/12/2008 cia
Thi tudng Chinh phu vé ché do BHYT va trg cip mai tang phi ddi véi thanh nién xung
phong thoi ky khang chién chong Phap va Quyét dinh s6 40/2011/QB-TTg ngay 27/7/2011
ctia Thii tuéng Chinh pha quy dinh vé ché d6 dbi v6i thanh nién xung phong da hoan thanh
nhiém vu trong khang chién;

3.4. bai biéu dugc bau ctr gilr chirc vu theo nhiém ky Qudc hoi, dai bieu Hoi dong nhan dan
cac cap duong nhiém;

3.5. Tré em dudi 6 tudi (bao gé)m toan bd tré em cu tri trén dia ban, ké ca tré em 1a than
nhan ctia nguoi trong luc lugng vii trang theo quy dinh, khong phan biét ho khau thuong
tra);

3.6. Nguoi thudce dién hudng trg cap bao tro xa hoi hang thang quy dinh tai Nghi dinh s6
136/2013/ND-CP ngay 21/10/2013 ctia Chinh phii quy dinh chinh sach tro giup xa hoi dbi
v6i ddi twong bao trg xa hoi, Nghi dinh s6 06/2011/ND-CP ngay 14/01/2011 cua Chinh
phu quy dinh chi tiét va hudng dan thi hanh mot s6 didu cua Luat nguoi cao tudi va Nghi
dinh s6 28/2012/ND-CP ngay 10/4/2012 cua Chinh phu quy dinh chi tiét va huong dan thi
hanh mét sé diéu cta Luat nguoi khuyét tat;

3.7. Nguoi thude ho gia dinh nghéo; nguoi dan toc thiéu s6 dang sinh sbéng tai ving c6 diéu
kién kinh té - xa hoi kho khan; nguoi dang sinh séng tai vung co diéu kién kinh té - xa hoi
dic biét kho khin; ngudi dang sinh song tai xi dao, huyén dao theo Nghi quyét ctia Chinh
phu, Quyét dinh cua Thu tuéng Chinh phu va Quyét dinh cua B¢ truong, Chu nhiém Uy
ban Dan tdc;

3.8. Than nhan ctia nguoi cé cong véi cach mang 1a cha dé, me dé, vg hoac chong, con cua
liét s§; nguoi c6 cong nuodi dudng liét sy;

3.9. Than nhan cua nguoi cé cong voi cach mang, trir cac doi tugng quy dinh tai Biém 3.8
Khoan nay, bao gom:

a) Cha d¢, me d¢, vo hoac ché)ng, con tir trén 6 tudi dén dudi 18 tudi hodc tir du 18 tudi tré
1én néu con tiép tuc di hoc hodc; bi khuyét tat nang, khuyét tat dic biét nang cta cac doi
tugng: Nguoi hoat dong cach mang trude ngay 01/01/1945; ngudi hoat dong cach mang tur
ngay 01/01/1945 dén ngay khoi nghia thang Tam nam 1945; Anh hing Luc luong vil trang
nhan dan, Anh hiing Lao dong trong thoi ky khang chién; thuong binh, bénh binh suy giam
kha ning lao dong tir 61% trg 1én; ngudi hoat dong khang chién bi nhiém chat doc hoa hoc
suy giam kha nang lao dong tir 61% trd 1én;

b) Con dé tir trén 6 tudi cia ngudi hoat dong khang chién bi nhiém chéat doc hoa hoc bi di



dang, di tat do hau qua cua chit doc héa hoc khong tu luc dugc trong sinh hoat hoac suy
giam kha nang tu lyc trong sinh hoat.

3.10. Nguoi da hién bo phén co :[hé ngudi theo quy dinh cia phap luat vé hién, 1iy, ghép mo,
bd phén co thé nguoi va hién, lay xéc;

3.11. Ngudi nudce ngoai dang hoc tap tai Viét Nam duoc cip hoc bong tir ngan sach cia
Nha nuédc Viét Nam.

3.12. Nguoi phuc vu ngudi ¢6 cong v6i cach mang, bao gom:

a) Nguoi phuc vu Ba me Viét Nam anh hung séng ¢ gia dinh;

b) Nguoi phuc vu thuong binh, bénh binh suy giam kha ning lao dong tir 81% trd 1én séng
¢ gia dinh;

¢) Nguoi phuc vu nguoi hoat dong khang chién bi nhiém chat doc hoéa hoc suy giam kha
ndng lao dong tir 81% trd 1én song & gia dinh.

4. Nhém dugc ngan sach nha nude hd trg mic dong, bao gom:

4.1. Nguoi thudc ho gia dinh can nghéo;

4.2. Hoc sinh, sinh vién dang theo hoc tai cac co s gido duc thudc hé thdng gido duc qudc
dan;

4.3. Nguoi thude ho gia dinh lam n6ng nghiép, 1am nghiép, ngu nghiép va diém nghiép co
muc song trung binh.

5. Nhom tham gia BHYT theo ho gia dinh bao gom:

5.1. Toan b nguoi cd tén trong s6 ho khau, trir ddi tugng quy dinh tai cac Khoan 1, 2,3 va
4 Picu nay va nguoi da khai bao tam vang;

5.2. Toan bd nhitng nguoi co tén trong s6 tam tra, trir ddi tugng quy dinh tai cac Khoan 1,
2, 3 va Khoan 4 bicu nay.

6. Truong hop mot ngudi dong thoi thude nhiéu déi tuong tham gia BHYT khac nhau quy
dinh tai Dicu nay thi dong BHYT theo d@i tuong dau tiéI} ma nguodi doé ﬁuqc xac dinh theo
thtr tu cla cac doi tugng quy dinh tai Di€u nay. Riéng doi tugng tai Diém 3.5 Khoan 3 chi
tham gia theo doi tuong tré¢ em dudi 6 tudi.

Piéu 18. Mirc déng, trach nhiém dong BHYT ciia cic doi twong

1. Pi tuong tai Piém 1.1, 1.2, Khoan 1 Diéu 17: mtc dong hang thang bang 4,5% mic
tién luong thang, trong d6 ngudi sir dung lao dong dong 3%; nguoi lao dong dong 1,5%.
Tién luong thang dong BHYT la tién luong thang dong BHXH bat budc quy dinh tai Diéu
6.

2. Péi tuong tai Piém 1.3 Khoan 1 Piéu 17: mic déng hang thang bang 4,5% mirc luong
co s, trong d6 UBND xa dong 3%; nguoi lao dong dong 1,5%.

3. Poi tuong tai Piém 2.1 Khoan 2 Diéu 17: mic dong hang thang bang 4,5% tién luong
huu, trg cap mat strc lao dong, do co quan BHXH dong.

4. Dbi tugng tai Diém 2.2, 2.3, 2.4, 2.5 Khoan 2 Diéu 17: mirc dong hing théang bang 4,5%
muc luong co s6, do co quan BHXH dong.

5. Déi tugng tai Piém 2.6, Khoan 2 Piéu 17: mirc dong hang thang bang 4,5% tién tro cip
that nghiép, do co quan BHXH dong.

6. Déi tuong tai Piém 2.7 Khoan 2 Piéu 17: mic dong hing thang bang 4,5% tién luong



thang trudce khi nghi thai san, do co quan BHXH dong.

7. Pbi twong tai Piém 3.1, 3.3, 3.4, 3.5, 3.6, 3.7, 3.8, 3.9, 3.10, 3.12 Khoan 3 va ddi tugng
nguoi thudc hd gia dinh can nghéo duogc ngan sach nha nudc hd tro 100% mirc dong tai
Diém 4.1 Khoan 4 Piéu 17: mirc dong hang thang bang 4,5% muc luvong co s¢ do ngan
sach nha nudc dong.

8. Péi tuong tai Dié:m 3.11 Khoan 3 Didu 17: mirc dong hang thang bang 4,5% mirc luong
co s& do co quan, to chirc, don vi cap hoc bong dong.

9. Pbi twong tai Piém 3.2 Khoan 3 Piéu 17: mirc dong hang thang bang 4,5 muc luong co
s0 do co quan BHXH dong tir nguon kinh phi chi lwong huu, trg cap BHXH hang thang do
ngan sach nha nudc dam bao.

10. Bbi tuong tai Diém 4.1 Khoan 4 Piéu 17: mtic dong | hang thang bang 4,5 mirc luong co
s& do dbi tugng tu dong va dugc ngan sach nha nude hd trg tdi thiéu 70% muc dong.

11. Dbi tuong tai Diém 4.2 Khoan 4 Piéu 17: mtic dong~hang t’hangvbang 4,5 muc luong co
s¢ do do1 tuong tu dong va dugc ngan sach nha nude ho tro toi thiéu 30% mirc dong.

12. Dbi tuong tai Diém 4.3 Khoan 4 Piéu 17: mtic d(’)ng~h5ng t’héngvbéng 4,5 muc luong co
s¢ do do1 tuong tu dong va dugc ngan sach nha nude ho tro toi thiéu 30% mirc dong.

13. Déi tuong tai Khoan 5 Piéu 17: Mirc dong hang thang bang 4,5% muc luong co sd do
doi tugng tu dong va dugce gidm mirc dong nhu sau:

a) Nguoi thtr nhat dong bang murc quy dinh;

b) Nguoi thir hai, thir ba, thir tur dong 1an lugt bang 70%, 60%, 50% mirc déng clia ngudi
tht nhat;

¢) Tir ngudi thir nim tro di dong bang 40% mirc dong clia nguoi thir nhat.
Pic¢u 19. Phwong thirc dong BHYT
1. Péi tuong tai Khodn 1 Piéu 17: nhu quy dinh tai Khoan 1, Khoan 2 va Khoan 3 biéu 7.

2. Dbi twong tai Khoan 2, Piém 3.2 Khoan 3 Piéu 17: hiang thang, co quan BHXH chuyén
tien dong BHYT tir quy BHXH, quy BHTN sang quy BHYT.

3. Péi tuong tai Piém 3.1, 3.3, 3.4, 3.5, 3.6, 3.7, 3.8, 3.9, 3.10, 3.12 Khoan 3 va ddi tugng
tai Diém 4.1 duoc ngan sach nha nudc hd trg 100% mic dong Khoan 4 Diéu 17: hang quy,
co quan tai chinh, co quan quan 1y d6i twong chuyén tién dong BHYT vao quy BHYT;
cham nhit dén ngay 31/12 hing ndm phai thyc hién xong viéc chuyén kinh phi vao quy
BHYT cua nam do.

Trudng hop ngudi thude hd gia dinh nghéo tai Piém 3.7 Khoan 3 va nguoi thudc ho gia
dinh can nghéo duoc ngan sach nha nudc hd trg 100% mirc dong tai Piém 4.1 Khoan 4
Piéu 17 ma co quan BHXH nhéan dugc danh sach ddi tuong tham gia BHYT kém theo
Quyét dinh phé duyét danh sach ngudi thudc ho gia dinh ngheo, ngudi thude ho gia dinh
c4n nghéo clia co quan nha nude c6 thim quyén sau ngay 01/01 thi thuc hién thu va cip the
BHYT tir ngay Quyét dinh ¢ hiéu luc.

4. PBbi tugng tai Piém 3.11 Kl}oén 3 Piéu 17: Co quan, don vi cép hoc béng chuyén tién
dong BHYT vao quy BHYT hang thang.

5. Pbi tuong tai Piém 4.1, 4.3 Khoan 4 Diéu 17: dinh ky 3 thang, 6 thang hoac 12 thang,
dai dién ho gia dinh, ca nhan déng phén thudc trach nhiém phai dong cho Dai 1y thu hoic
dong tai co quan BHXH. Truong hop khong tham gia ding thoi han duge hudng chinh
sach theo quyét dinh phé duyét cua cap c6 tham quyén, khi tham gia thi phai tham gia hét



thoi han con lai theo quyét dinh duoc hudng chinh sach nhung tdi thiéu 1a 01 thang.
6. Dbi tuong :[ai Diém 4.2 Khoan 4 Diéu 17: dinh ky 6 thang hodc 12 thang hoc sinh, sinh
vién dong phan thude trach nhi¢ém phai dong cho nha truong dang hoc.

7. Pbi tuong tai Khoén 5 Diéu 17: dinh ky 3 thﬁng, 6 thang hoac 12 thang, nguoi dai di(f?n
hd gia dinh tryuc tiep ndp tién dong BHYT cho t6 chirc BHXH hodc dai Iy thu BHYT tai cap
xa.

8. Xac dinh so tién dong, ho trg dong doi véi mot s6 doi tugng khi Nha nude di€u chinh
muc dong bao hiém y t€, mic luong co s&

8.1. Pi v6i nhom ddi tuong quy dinh tai Khoan 3 Diéu 17 va d6i tugng nguoi thude h gia
dinh can nghéo quy dinh tai Diém 4.1 Khoan 4 Diéu 17 dugc ngan sadch nha nude ho trg
100% muirc dong:

S tién ngan sach nha nudc dong, hd trg 100% mic dong duge xac dinh theo mirc dong

BHYT va muc luong co s¢ twong (mg vdi thoi han s dung ghi trén the¢ BHYT. Khi Nha
nude diéu chinh mirc déng BHYT, di€u chinh mure lwong co s thi s6 tién ngén sach nha
nudc dong, ho trg duoc diéu chinh ké tir ngay ap dung mirc dong BHYT méi, mirc luwong

co sO moi.

8.2. Truong hop d6i tuong tai Khoan 4, Khoan 5 Piéu 17 da dong BHYT mot lan cho 3

thang, 6 thang hodc 12 thang ma trong thoi gian ndy Nha nude diéu chinh muace luong co sé
thi khong phai dong bo sung phan chénh I¢ch theo murc lvong co sé moi.

Piéu 20. Hoan tra tién déng BHYT

1. Nguoi dang tham gia BHYT theo d6i tugng tai Khoan 4, Khoan 5 Piéu 17 duoc hoan tra
tién dong BHYT trong cac truong hop sau:

1.1. Tham gia BHYT theo nhom ddi tuong tai Khoan 1, 2 va Khoan 3 Diéu 17;

1.2. Bugc ngan sach nha nudc diéu chinh tang hd tro mirc dong BHYT;

1.3. Bi chét trudc khi thé BHYT c¢6 gia tri st dung.

2. S tién hoan tra

Sb tién hoan tra tinh theo mtrc déng BHYT va thoi gian con lai th¢ BHYT c6 gia tri sir dung.
Thoi gian con lai thé c¢o gia tri st dung dugc tinh tir thoi diém sau day dén hét thoi han st
dung ghi trén thé BHYT:

2.1. Tir thoi diém st dung cia th¢ BHYT dugc cép theo nhoém méi d6i voi ddi tugng tai
biém 1.1 Khoan 1 Diéu nay;

2.2. Tur thoi diém quyét dinh cua co quan c6 tham quyén ¢6 hiéu luc ddi voi dbi tuong tai
biém 1.2 Khoan 1 Diéu nay;

2.3. Tir thoi diém thé c6 gid tri str dung ddi voi ddi twong tai Piém 1.3 Khoan 1 Piéu nay.
Chuong I11
HO SO VA THOI HAN GIAI QUYET

Muc 1: HO SO THAM GIA, PONG BHXH, BHYT, BHTN; CAP SO BHXH, THE
BHYT

Djéu 21. Pon vi tham gia l4n dau, don vi di chuyén tir dia ban tinh, thanh phé khac
den

1. Thanh phan hd so:



1.1. Nguoi lao dong:

a) To khai cung cap va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS);
b) Bdi véi ngudi duge hudng quyén loi BHYT cao hon: Gidy to chirng minh.

1.2. Pon vi:

a) To khai cung cap va thay doi thong tin don vi tham gia BHXH, BHYT (Mau TK3-TS);
b) Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);

¢) Bang ké ho so 1am cin cir huong quyén loi BHYT cao hon (Muc II Phy luc 03).

2. S6 lugng hd so: 01 bd

Picéu 22. Piéu chinh déng BHXH, BHYT, BHTN hing thang

1. Thanh phan hd so:

1.1. Nguoi lao dong: nhu quy dinh tai Piém 1.1 Khoan 1 Piéu 21;

Truong hop ngung tham gia BHYT: thé¢ BHYT con han str dung.

1.2. Bon vi:

a) Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);

b) Bang ké ho so 1am cén ctr huong quyén lgi BHYT cao hon (Myc II Phy luc 03).

Truong hop thay d6i thong tin tham gia BHXH, BHYT, BHTN cua don vi: To khai cung
cap va thay doi thong tin don vi tham gia BHXH, BHYT (Mau TK3-TS).

2. S6 lugng ho so: 01 bd.
Piéu 23. Truy thu BHXH, BHYT, BHTN

1. :Fruy thu cgic truong hop vi pham quy dinh cia phéap luat vé dong BHXH, BHYT, BHTN;
dieu chinh tién luong da dong BHXH, BHYT, BHTN

1.1. Thanh phan hd so:

a) Nguoi lao dong: T khai cung cap va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Miu TK1-TS).

b) Pon vi:

- Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS);
- Bang ké gidy to ho so lam cin ¢ truy thu (Phu luc 02).

1.2. S6 lugng hd so: 01 bd.

2. Truy thu BHXH bat budc dbi voi nguoi lao dong co thoi han ¢ nude ngoai truy ndp sau
khi vé nude quy dinh tai Biém 4.2 Khoan 4 Diéu 7

2.1. Trudng hop ngudi lao dong truy ndp théng qua don vi noi dua ngudi lao dong di lam
viéc & nude ngoai: ho so twong tr Khoan 1 Diéu nay.

2.2. Truong hop nguodi lao dong tu dang ky truy ndp tai co quan BHXH:
H6 so ctia ngudi lao dong gdm:
- To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS);

-HDLD duogc gia han kém theo van ban gia han HDLD hodc HDLD dugc ky mai tai nude
tiép nhan lao dong (ban chinh hodc ban sao c¢6 ching thuc).



3. Céc truong hop truy thu theo quy dinh cua Chinh phu: BHXH Viét Nam hudng dan
trong tung truong hop cu the.

Piéu 24. Nguoi lao dong c6 thoi han & nwée ngoai tw ding ky déng BHXH bit budc
1. Thanh phan hd so:

1.1. T khai cung cap va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS);
1.2. HBLD c6 thoi han ¢ nude ngoai (ban chinh hodc ban sao c6 chung thuc).

2. S6 lugng ho so: 01 bd.

Pidu 25. Ghi xac nhin thoi gian dong BHXH cho nguoi tham gia dwoc cong noi thoi
gian nhung khong phai dong BHXH; di€u chinh lam nghé hodc cong viéc ning nhoc,
doc hai, nguy hiém hodc dac bi€t nang nhoc, doc hai, nguy hiém trudc nam 1995

1. Thanh phan hd so:

1.1. Td khai cung cip va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS);
1.2. H6 so kém theo (Phu luc 01);

1.3. S6 BHXH ddi voi nguoi lao dong da duge cap s6 BHXH.

2. S6 lugng ho so: 01 bd.

Piéu 26. Ping ky, ding ky lai, diéu chinh dong BHXH tw nguyén

1. Thanh phan hd so:

1.1. Nguoi tham gia: To khai cung cép va thay d6i thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS).

1.2. Pai ly thu/Co quan BHXH (truong hop nguoi tham gia dang ky truc tiép tai co quan
BHXH): Danh sach nguoi tham gia BHXH ty nguyén (Mau D05-TS).

2. S6 lugng ho so: 01 bd.

Pi¢u 27. Tham gia BHYT d6i véi nguoi chi tham gia BHYT

1. Thanh phan hd so:

1.1. Nguoi tham gia:

a) To khai cung cap va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS);
b) Béi v0inguoi da hién bd phén co thé ngudi theo quy dinh cua phap luat: Gidy ra vién co
ghi da hién bd phan co thé nguoi.

1.2. UBND xi: Danh sach ting, giam ngudi tham gia BHYT (Mau DKO05) d6i véi cac doi
tugng do UBND xa 14p danh sach.

1.3. bai ly thu/Co quan BHXH (truong hop nguoi tham gia dang ky tham gia tryc tiép tai
co quan BHXH): Danh sach tham gia BHYT cuta doi tuong tu dong (Mau DK04).

Piéu 28. Hoan tra tién da dong ddi véi nguwoi tham gia BHXH tw nguyén, ngudi tham
gia BHYT theo ho gia dinh, nguoi tham gia BHYT dwgc ngén sach nha nwéc ho tro
mot phan mirc déng

1. Thanh phan hd so:

a) To khai cung cip va thay d6i thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS)
ciia nguoi tham gia hodc cia than nhan nguoi tham gia trong truong hop nguodi tham gia
chét;



b) S6 BHXH ddi véi trudng hop tham gia BHXH tu nguyén; thé BHYT con gia tri str dung
doi véi truong hop tham gia BHYT (trr truong hop nguoi tham gia chét);

¢) Ban sao chimg thyc hodc ban chup kém theo ban chinh Gidy chimg tir d6i voi truong
hop chét.

2. S6 lugng ho so: 01 bd.

Muc 2: HO SO CAP LAI SO BHXH, THE BHYT VA PIEU CHINH NQI DUNG PA
GHI TREN SO BHXH, THE BHYT

Piéu 29. Cép lai s6 BHXH, dbi, diéu chinh thong tin trén s6 BHXH, thé BHYT

1. Cép lai s BHXH do mat, hong, thay d6i s so, gop s6 BHXH

1.1. Thanh phan hd so:

a) To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS);
b) S6 BHXH di cép.

1.2. S6 lugng ho so: 01 bo.

2. Piéu chinh n6i dung di ghi trén s6 BHXH

2.1. Thanh phan ho so:

a) To khai cung cap va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS);
b) S6 BHXH;

¢) Bang ké gidy to hd so lam cin cir diéu chinh (Muyc I Phu luc 03).

2.2. S6 lugng ho so: 01 bo.

3. Cép lai s6 BHXH do thay ddi ho, tén, chit dém; ngay, thang, nam sinh; gidi tinh, dan tdc;
quoc tich

3.1. Thanh phan hd so:

a) To khai cung cp va thay doi thong tin nguoi tham gia BHXH, BHYT (Miu TK1-TS);
b) S6 BHXH;

¢) Bang ké gidy to ho so lam cin cir diéu chinh (Myc I Phu luc 03).

3.2. S6 lugng ho so: 01 bd.

4. Cap lai, d6i thé¢ BHYT

4.1. Thanh phan hd so:

a) To khai cung cp va thay doi thong tin nguoi tham gia BHXH, BHYT (Miu TK1-TS);
b) Thé BHYT (truong hop hong hodc thay d6i thong tin);

¢) Bang ké giy to hd so' 1am can cir cap lai, doi thé BHYT (Muyc IL, Il Phy luc 03 doi véi
truong hop thay doi thong tin).

4.2. Sb lugng ho so: 01 bo.
Muc 3: THOI HAN GIAI QUYET HO SO
Pidu 30. Thu BHXH, BHYT, BHTN

1. Truong hop tam dung dong vao quy huu tri, tir tuat: khong qua 05 ngay lam viéc ké tir
ngay nhan du ho so theo quy dinh.



2. Truy thu

2.1. Béi véi truong hop quy dinh tai Khoan 1 Diéu 23: khong qua 30 ngay lam viéc ké tir
ngay nhan du ho so theo quy dinh.

2.2. Béi véi truong hop quy dinh tai Khoan 2 Piéu 23: khong qua 05 ngay lam viéc ké tir
ngay nhan du ho so theo quy dinh.

3. Hoan tra

3.1. Pbi tuong tham gia BHXH tu nguyén, nguoi tham gia BHYT theo hé gia dinh va
nguoi dugce ngan sach nha nude ho trg mot phan mirec dong BHYT: khong qua 15 ngay lam
viéc, ke tir ngay nhan du ho so theo quy dinh.

3.2. Déi tuong cung tham gia BHXH, BHYT: khong qué 30 ngay lam viéc, ké tir ngdy nhan
da ho so theo quy dinh.

Piéu 31. Cip s6 BHXH
1. Cap méi

1.1. Déi v6i nguoi tham gia BHXH bt budc: khong qua 20 ngay 1am viée ké tir ngdy nhan
da ho so theo quy dinh.

1.2. Bbi voi nguoi tham gia BHXH tur nguyén: khong qua 07 ngay lam viéc ké tir ngay
nhén du ho so theo quy dinh.

1.3. Dbi v6i truong hop cép va ghi b6 sung thoi gian dong BHXH trén s6 BHXH cho nguoi
tham gia dugc cong noi thoi gian nhung khong phai déng BHXH: khong qua 20 ngay lam
viéc ké tir ngay nhan du ho so theo quy dinh.

2. Cap lai so BHXH do thay doi s6 so ho, tén, chir d¢m; ngay, thang, ndm sinh; gidi tinh,

dan toc; qudc tich; so BHXH do mat, hong hodc gdp so: khong qua 15 ngay lam viéc,

trudng hop phirc tap can phai xdc minh thi khéng qua 45 ngay 1am viéc nhung phai ¢ vin
ban thong bao cho ngudi lao dong biét.

3. Piéu chinh noi dung da ghi trén s6 BHXH: khong qua 10 ngay lam viéc.
4. Chét s6 BHXH: khong qua 07 ngay 1am viéc ké tir ngay nhan du ho so theo quy dinh.
Pic¢u 32. Cap thé BHYT

1. Cap méi: khong qua 07 ngay lam viéc ké tir ngay nhan du ho so theo quy dinh. Riéng‘dfr)i
voi nguoi hudng tro cap that nghiép: khong qué 02 ngay 1am viéc ké tir ngay nhan da ho so
theo quy dinh.

2. Cép lai, d6i thé¢ BHYT: khong qua 05 ngay lam viéc ké tir ngay nhan du hd so theo quy
dinh.

Chuwong IV
QUY TRINH THU; CAP SO BHXH, THE BHYT
Pi¢u 33. Nguoi tham gia
1. Nguoi tham gia BHXH bit budc, BHYT, BHTN
1.1. Ké khai va nop ho so:

Ngu’(‘yi‘ tham gia BHXH, BHYT, BHTN ké khai lap hd so theo quy dinh tai Van ban nay,
nop ho so nhu sau:

a) Tham gia lan dau, diéu chinh thong tin dong BHXH, BHYT, BHTN hing thang: ndp ho



so cho don vi noi dang lam viéc.

b) Céc truong hop (;ép lai s6 BHXH, thé BHYT; diéu chinh noi dung da ghi trén s6 BHXH,
th¢ BHYT; cong noi thoi gian nhung khong phai dong BHXH:

- Nguoi dang lam viéc ndp hd so cho co quan BHXH hoac ndp thong qua don vi noi dang
lam viéc.

- Nguoi dang bao luu thoi gian dong BHXH, nguoi dé dugc giai quyét huong lwong huu,
tro cap BHXH: ndp ho so cho co quan BHXH.

¢) Nguoi di lao dong c6 thoi han ¢ nudc ngoai tu dang ky dong hodc truy nop BHXH sau
khi vé nude ndp ho so cho co quan BHXH. Néu truy ndp thong qua don vi thi ndp cho don
vi dua nguoi lao dong di lam viéc ¢ nudc ngoai.

1.2. Nop tién BHXH, BHYT, BHTN:

a) Hang thang hodc 3 thang, 6 thang theo phuong thirc dong cua don vi, don vi trich tur tién
lwong ctia ngudi lao dong theo muc quy dinh dé chuyén dong vao tai khoan chuyén thu cua
co quan BHXH.

b) Nguoi lao dong c6 thoi han & nude ngoai dong thong qua don vi: don vi thu tién dong
BHXH ctia ngudi lao dong dé ndp cho co quan BHXH theo phuong thirc dong da ding ky.
Truong hop truy dong sau khi vé nudc thi nguoi lao dong ndp tién cho co quan BHXH
hodc don vi noi nhan ho so truy dong.

¢) Ngudi lao dong co thoi gian dong BHXH chua di 15 nim, néu con thiéu t6i da khong
qué 6 thang (ké ca ngudi lao dong dang bao luu thoi gian dong BHXH) ma bi chét, néu co
than nhan du diéu kién huong ché do tuat hang thang theo quy dinh tai Piém ¢ Muyc 5 Phan
D Théng tu s6 03/2007/TT-BLDTBXH ngay 30/01/2007 ciia B6 Lao dong - Thuong binh
va X4 hoi thi than nhan ngudi lao dong lap To khai cung cap va thay doi thong tin ngudi
tham gia BHXH, BHYT (Mau TK1-TS), kém theo s6 BHXH ciia ngudi lao dong, dé dong
tién tai BHXH huyén noi cu tra cho sb thang con thiéu dé dugc hudng tro cip tut hang
thang (thuc hién hét 2015).

1.3. Nhan két qua:

a) Nguoi lao dong nhan s6 BHXH, thé¢ BHYT do co quan BHXH cép khi dong BHXH,
BHYT, BHTN dung quy dinh.

b) Hang nam, nhan thong tin xac nhan vé viéc dong BHXH do co quan BHXH cung cap
thong qua Cong thong tin di¢n tir cia BHXH Viét Nam hodc thong qua don vi noi lam viéc.

2. Nguoi tham gia BHXH ty nguyén
2.1. Ké khai va nop ho so:

Ngudi tham gia BHXH tu nguyén ké khai hd so theo quy dinh tai Vin ban nay nop ho so
cho Pai ly thu hodc cho co quan BHXH huy¢én.

2.2. Péng tién:

Nguoi tham gia ndp vién cho Dai 1y thu hodc co quan BHXH (trong truong hop dang ky
tham gia 1an dau tai BHXH huyé¢n) theo phuong thirc dang ky.

2.3. Nhan két qua:
a) Nhan s6 BHXH do co quan BHXH cép.

b) Nhén thong tin xac nhan thoi gian déng BHXH hang nam do co quan BHXH cung cap
thong qua Cong thong tin cia BHXH Viét Nam hodc tai Dai 1y thu.



3. Nguoi tham gia BHYT
3.1. Ké khai ho so theo quy dinh tai Van ban nay va ndp hd so nhu sau:

a) Nguoi tham gia BHYT do t6 chitc BHXH dong BHYT: khi thay doi thong tin, nop ho so
cho UBND xa hodc co quan BHXH.

b) Nguoi tham gia BHYT do ngan sach nha nudc dong BHYT: ndp hd so cho UBND xA.
Nguoi da hién bd phan co thé nguoi: ndp Giéy ra vién cho co quan BHXH.

¢) Nguoi tham gia BHYT theo hd gia dinh, nguoi duge ngén sach nha nude hd tro mot
phan muc dong; ndp ho so cho Pai 1y thu, hodc co quan BHXH huyén.

Hoc sinh, sinh vién dong BHYT theo nha trudng thi ndp ho so cho nha truong.

3.2. Pong tién: Nguoi tham gia BHYT theo ho gia dinh, nguoi dugc ngén sach hd tro mot
phan mirc dong: ndp tién cho Pai 1y thu hodc ndp truc tiép cho co quan BHXH huyén.

3.3. Nhan két qua: Nguoi :[ham gia BHYT nhan th¢ BHYT tr UBND xa, Dai ly thu hodc tur
co quan BHXH noi thu tién ctia nguoi tham gia.

Pi¢u 34. Pon vi sir dung lao dong, UBND xi, Pai Iy thu va co quan quan Iy ddi twong
1. Pon vi si dung lao dong

1.1. Tham gia lan dau:

a) Lap ho so theo quy dinh tai Van ban nay va ndp hd so cho co quan BHXH.

b) Nop tién dong BHXH, BHYT, BHTN theo quy dinh.

¢) Phéi hop voi co quan BHXH tra s6 BHXH cho nguoi lao dong.

d) Nhan thé¢ BHYT tir co quan BHXH tra cho nguoi lao dong.

1.2. Piéu chinh dong BHXH, BHYT, BHTN hang thang:

a) Ké khai,‘ lap hd so diéu chinh dong BHXH, BHYT, B‘HTN; tang, gidm lao dong, mirc
dong, s tién phai dong; truy thu, hoan tra; thay d6i, di€u chinh thong tin dong BHXH,
BHYT, BH’TN‘ doi vai don vi, nguoi lao dong; n@p ho so kip thoi cho O quan BHXH gdé
Xac dinh,sé tien dong BHXH, BHYT, BHTN; cap, ghi, x4c nhan, chég so BHXH, thé
BHYT d6i véi don vi, nguoi tham gia va dong BHXH, BHYT, BHTN day du, dung thoi
han.

b) Phéi hop véi co quan BHXH xac nhan, chét s6 BHXH cho nguoi lao dong khi ngudi lao
dong cham dut HPLD, HPLV hodc théi viéc theo quy dinh cua phap luat.

1.3. Cép lai s6 BHXH, th¢ BHYT, diéu chinh ndi dung di ghi trén s6 BHXH, thé BHYT
cua nguoi lao dong:

a) Truong hop nguoi lao dong ndp hd so thong qua don vi: don vi nhan hd so va ndp kip
thoi cho co quan BHXH.

Phéi hop vé6i co quan BHXH tra s6 BHXH, thé BHYT cho ngudi lao dong.

b) Xéc nhan T khai cung cp va thay doi thong tin ngudi tham gia BHXH, BHYT (Méu
TKI—TS) dd1 véi cac truong hop diéu chinh ho, tén, chir dém; ngay, thang, nam sinh da ghi
trén s6 BHXH cta nguoi lao dong.

1.4. Thu hoi the BHYT cua nguoi lao dong ngung tham gla BHYT, ndp cho co quan

BHXH dé diéu chinh s6 phai thu (trr truong hop chét; cho giai quyét ché do huu tri, tro cap
tai nan lao dong - bénh nghé nghiép hang thang).



1.5. Hang thang, nhan thong bao ké'g qua dong BHXH, BHYT, BHTN (M?lu C12-TS) qua
di’ch vu buu chinh hoac tra ctru tai Cong thong tin cua BHXH Viét Nam; ki€ém tra, doi chiéu,
ncu co6 sai I¢ch, phoi hop voi co quan BHXH dé giai quyét.

1.6. Pinh ky 6 thang, niém yét cong khai thong tin vé viéc dong BHXH, BHYT, BHTN cho
nguoi lao dong.

1.7. Hang ndm, nhan thong tin dong BHXH, BHYT, BHTN cua nguoi lao dong (Mau
C13-TS) do co quan BHXH cung cap d€ niém yét cong khai tai don vi.

2. bai ly thu

2.1. Huéng dan ngudi tham gia 1ap ho so theo quy dinh tai Vin ban nay.

2.2. Thu tién dong BHXH cia ngudi tham gia BHXH tu nguyén; tién dong BHYT phan
thudc trach nhiém dong cua nguodi tham gia BHYT; cap bién lai thu tién cho ngudi tham gia
theo quy dinh.

2.3. Lap Mau DO05-TS; Ma:lquKO4; nop h6‘ so va sb tién da thu cho co quan BHXH trong
thoi han 03 ngay lam viéc ké tir ngay thu tién cua nguoi tham gia.

2.4. Nhan va tra s6 BHXH, th¢ BHYT cho ngudi tham gia theo quy dinh.
2.5. Hang thang:
a) Doi chiéu bién lai thu tién va sd tién di thu theo Mau C17-TS.

b) Nhén danh sach nguoi tham gia BHXH tu nguyén va danh sach nguoi tham gia BHY'T
dén han phai dong (Mau D08a-TS) do co quan BHXH gui dén dé thong bdo va van dong
nguoi tham gia ti€p tuc tham gia theo quy dinh.

2.6. D6i v6i cac truong hop cip lai so BHXH, thé BHYT hogc diéu chinh ndi dung da ghi
trén s6 BHXH, thé¢ BHYT, nguoi tham gia dé nghi Dai ly thu ndp ho so cho co quan
BHXH:

a) Nhan ho so tir nguoi tham gia, ndp hd so kip thoi cho co quan BHXH.
b) Phéi hop véi co quan BHXH tra s6 BHXH, th¢ BHYT cho ngudi tham gia.
3. UBND xa

3.1. Trén co s¢ danh sach nguoi tham gia BHYT do co quan quan ly dbi twong va co quan
BHXH cung cap, 1ap Mau DKO5, gtri co quan BHXH.

3.2. Nhén va tra thé¢ BHYT cho ngudi tham gia theo quy dinh (viée tra thé BHYT cua do6i
tugng do t6 chitc BHXH dong c6 van ban hudng dan riéng).

3.3. Hang thang:

a) Nhan danh sach ngudi tham gia BHYT do t~6 chire BHXH dong va danh sach nguoi da
hién by phan co thé nguodi tham gia BHYT (Mau DKO5), xac nhan gui lai co quan BHXH.

b) Nhan danh sach tang, giam nguoi tham gia BHYT do ngén sach nha nudc dong tir co
quan quan ly doi tugng de 1lap Mau DKOS gui co quan BHXH.

3.4. Nhan Mau DKO01, Mau TKI-TS (néu o), téng hop va phan loai Mau DK02, Mau
DKO3 guri co quan BHXH.

4. Co quan quan ly d6i tugng

4.1. Kip thoi gti danh sach tang, giam ngudi dugce ngan sach nha nudc dong BHYT cho
UBND xa.



4.2. Nhén Danh sach nguoi duge ngéan sach nha nude dong BHY'T (Mau DK06) do co quan
BHXH lap chuyén dén; ra soat, ddi chiéu, xac nhan va chuyén tra co quan BHXH trong
thoi han 03 ngay lam viéc ké tir khi nhan du danh sach cua co quan BHXH.

4.3. Téng hop, chuyén kinh phi hodc dé nghi co quan tai chinh chuyén kinh phi vao quy
BHYT theo quy dinh.

5. Truong hgp don vi, co quan quan ly ddi tugng, dai ly thu giao digh br:ing h so dién tir thi
thuc hi€n quy trinh thu; cap so6 BHXH, th¢ BHYT theo quy diph veé giao dich dién tu trong
viéc thuc hién thu tuc tham gia BHXH, BHYT, BHTN; cap s6 BHXH, th¢ BHYT.

Diéu 35. Co quan BHXH tinh/huyén

1. BO phan mot ctra

1.1. Nhan hd so:

a) Déi v6i don vi, UBND x4, Pai 1y thu:

Nhén’h(k) s0, dir liéu dién tur (néll‘ c6); kiém dém thanh phan va s lugng ho so, néu ding, du
thi viét giay hen. Truong hop ho so chua dung, du thi ghi r6 1y do va trd lai don vi, UBND
x4, Pai 1y thu.

b) P6i voi ngudi tham gia ndp hd so tai BHXH huyén:

- Hudng dan nguoi tham gia lap ho so theo quy dinh; huéng din ngudi tham gia ndp tién
cho T6 KH-TC.

- Nhan, kiém tra ho so, ghi gidy hen.

C) bdi véi nguoi da hién bo phan co thé nguoi: nhan ban chinh Giéy ra vién, sao va xac
nhén vao ban sao, tra ban chinh cho ngudi tham gia.

d) Sao, luu hd so cac truong hop cép lgi ) BHXH do :[hay ddi ho, tén, chir dém; ngéye
thang, nam sinh; gidi tinh, dan tdc, quoc tich;’ ho so di€u chinh ndi dung da ghi trén so6
BHXH; ho so cia ngudi tham gia duge cdng ndi thoi gian nhung khong phai dong BHXH.
d) Thu phi ddi véi cac truong hop cap lai, d6i thé BHYT.

1.2. Chuyén hd so:

a) Chuyén Phong/T6 Quan 1y thu: hd so ding ky tham gia, diéu chinh dong BHXH bat
budc, BHYT, BHTN; tham gia BHXH tu nguyén, tham gia BHYT truc ti€p tai BHX}I
huyén; ho so truy thu, hoén tra kém theo dir liéu dién tir (n€u cd); cac trudng hop thay d@i,
cai chinh cac yéu t0 v€ nhan than nguoi tham gia; gop sﬁvBHXH; doi s6 so BHXH; diéu
chinh lam nghé hodc cong viéc nang nhoc, doc hai, nguy hiém hoécﬂdéc biét nang nhoc, dQc
hai, nguy hiém thoi gian tir ngay 01/01/1995 tr¢ di; ho so cap lai, d6i thé BHYT c6 thay doi
thong tin.

Pbi v6i truong hop ngudi tham gia da giai qu}{ét ché 46 BHXH dé nghi diéu chinh qua
trinh dong, B6 phan mdt cira BHXH tinh it ho so kém To khai (Mau TK1-TS) chuyén
Phong Quan 1y thu.

b)‘Chuyén T6 tham dinh BHXH tinh: ho so cong ndi thoi gian khong phai dong BHXH;
di€u chinh lam nghé I}oac cong viéc nang nhoc, ddc hai, nguy hiém hodc dac biét nang
nhoc, ddc hai, nguy hiém thoi gian trude ngay 01/01/1995.

¢) Chuyén Phong/Td Cép s6, thé cac truong hop: cap lai s6 BHXH, thé BHYT do mat,
hong.

d) Chuyén Ph(‘)ng/Té Ché d6 BHXH ho so cac truong hop nghi viéc do mic bénh thudc



danh muc bénh can chira tri dai ngay; giai quyét tro cip that nghiép hang thang.

1.3. Nhan lai tur Pl}(‘)ng/Té Quéan 1y thu, Phong/T6 Cép s, thé hd so cac trudng hop khong
dang, khong du de tra don vi.

1.4. Nhan hd so; s6 BHXH, thé BHYT, Danh sach cép s6 BHXH, Danh sach cép thé
BHYT tir Phong/To6 Cap s0, thé dé tra cho don vi, ngudi lao dong:

a) S6 BHXH, thé¢ BHYT tra cho nguoi lao dong theo cac phuong thirc sau: Phéi hop véi
don vi, tra truc ti€p hoac tra thong qua dich vu buu chinh hodc Trung tam gidi thi¢u viée
lam.

b) Céc hd so con lai luu tai co quan BHXH.

1.5. Thu hdi thé BHYT cuia cac truong hop nhén Quyét dinh huong ché d6 huu tri; nguoi
lao dong ngung viéc hudng tro cap tai nan lao dong, bénh nghé nghiép hang thang; huong
tro cap that nghiép hang thang.

1.6. Hang thang, nhan Mau C12-TS tir Phong/Td Quan 1y thu dé gui cho don vi thong qua
dich vu buu chinh.

1.7. Hing nam, nhan Mau C13-TS tir Phong/T6 Cép so, thé dé giri cho don vi thong qua
dich vu buu chinh.

2. Phong/T6 Quan 1y thu

21 N}lan hd so va dﬁ: liéu’dién tr (néu c0) do B6 phan mot cura; T6 Tham dinh; Ph(‘)ng/Té
Cap s0, thé; Phong/T6 Ché do BHXH:

a) Kiém tra, ddi chiéu cac chi tiéu trén danh sach, to khai; ddi chiéu véi cac chi tiéu trong
dir liéu dién tir cua don vi trong chuong trinh quan ly thu va dir liéu thu va s6 BHXH, thé
BHYT cua Trung tam Cong ngh¢ thong tin BHXH Viét Nam.

b) Lap danh sach nguoi chi tham gia BHYT:

- Danh sach d6i chiéu ngudi tham gia BHYT (Mau DK06) dé chuyén cho co quan quan ly
doi tugng doi chiéu, xac nhan.

- Lap (sao) danh sach ngudi chua tham gia BHYT (Mau DKO03) ddi v6i ngudi thude dién
phai tham gia theo h¢ gia dinh, nguoi thudc hd can ngheo; hd gia dinh ndng nghiép, lam
nghiép, ngu nghi¢p va di€m nghiép c6 mirc song trung binh dé chuyén cho Dai 1y thu.

¢) Chuyén B phan mot cua: Mot (01) ban danh sach kém theo ho so clia cac truong hop
khong dung, khong du dé tra lai cho don vi.

- Péi v6i cac trudng hop tham gia BHXH tu nguyén, tham gia BHYT theo h¢ gia dinh,
tham gia BHYT duoc ngan sach hd trg mot phan mire dong, ndp hd so, dong tién tai BHXH
huyén: Lap Mau DO5-TS ddi voi ngudi tham gia BHXH tu nguyén; Mau DK04 dbi véi
nguoi tham gia BHYT; ky, chuyén cho T6 KH-TC kém theo ho so ciia ngudi tham gia dé
T6 KH-TC dbi chiéu, thu tién ctia ngudi tham gia.

- Déi voi nguoi da hién bo phéan co thé ngudi: 1ap mau DKO5 chuyén Phong/To Cép s0, the
de cap th¢ BHYT.

2.2 Ph01 hop véi Phong/T6 Cap s0, thé dé g1a1 quyét ho so cac trudng hop diéu chinh cac
yéu t6 vé nhén than; chirc danh nghe cong viéc nang nhoc, doc hai, nguy hiém hodc dic
biét nang nhoc, doc hai, nguy hiém c6 thoi gian tir 01/01/1995 tr¢ di va céc truong hop gop
s6 BHXH, dbi s6 s6 BHXH ké ca cap lai s6 do mat, hong khong dung vé6i co so dit liéu:
Kiém tra, dbi chiéu véi co so dit liéu dang quan 1y cia BHXH Viét Nam. Truong hop co s&
dir liéu cua BHXH Vi¢t Nam khong c6 dit li¢u hodc dir li¢u khong trung khop voi thong tin



trén so, qué trinh hufrng BHXH mét lan, huéng BHTN hodc qué‘trinh dong BHXH, BHTN
bdo luu, trinh Gidm déc BHXH tinh, huyén ky van ban yéu’ cau BHXH tinh, huyén noi
nguoi lao dong da tham gia BHXH, BHTN hodc da giai quyét cac ché do BHXH, BHTN
trude d6 dé xac minh lgi qué trinh doéng, hudng cac ché d(f)’ BHXH, BHTN; BHXH tinh
huyén nhén dugc yéu cau cia BHXH tinh, huyén khac giri dén phai thyce hién xdc minh va
trd 101 trong thoi han khong qué 10 ngay lam viéc ké tir ngay nhan dugc van ban dé nghi.
2.3. Phéi hop véi cac Phong/T6 Cép s6, thé; KH-TC lap ho so cac truong hop hoan tra,
trinh Gidm doc BHXH.

2.4. Nhép, cép nhét dir liéu dién tir vao chuong trinh quan ly thu cac trudong hop cd hé so
dang, du; cap ma quan ly BHXH, BHYT; ghi thoi han stir dung thé¢ BHYT.

2.5. Thuc hién ghi dir liéu vao chuong trinh quan 1y thu; in cac ban tong hop danh sach lao
dong tham gia BHXH, BHYT (jf)i vO1 moi dO‘Il vi tham gia BHXH, BHYT (Mau D02a-TS,
DO03a-TS, D05a-TS); ky, chuyén toan bd ho so cho Phong/To6 Cap so, thé.

2.6. Truong hop Phong/ T6 Cép s, thé phat hién dir liéu nhap vao chuong trinh quan ly thu
va ho so khong khop, tra lai ho so hodc Phong/T6 Quan ly thu kiém tra lai phat hién ho so
va dit li¢u khong khap, thi bdo cdo Giam doc BHXH dé giai quyét theo quy dinh.

2.7. Hang thang, sau khi chét dir liéu trong chuong trinh quan 1y thu, thyc hién in:

a) Hai (02) ban Thong bao két qua dong BHXH, BHYT, BHTN (Mau C12-TS) chuyén Bo
phéan mot cira d¢ giri don vi 01 ban trude ngay 05; luu 01 ban hodc chuyén dir ligu 1én Cong
thong tin dién tr BHXH dé tra curu.

b) Hai (02) ban tong hop s phai thu (MAu C69-HD ban hanh kém theo Thong tu s
178/2012/7TT—BTC) gti Phong/T6 KH-TC; nhén lai 01 ban c6 x4c nhan cua Phong/To6
KH-TC dé¢ theo doi.

¢) Hai (02) ban Bao cdo chi tiét don vi ng BHXH, BHYT, BHTN (Mau B03-TS), gti
Phong/T6 Khai thac va thu ng 01 ban, luu 01 ban.

d) Mot (01) danh sach nguoi tham gia BHYT do t6 chie BHXH dong va danh sach nguoi
da hién b phan co thé nguoi (Mau DKO0S5) giri UBND xa x4c nhan.

d) Mot (01) ban danh sach d6i tugng tham gia BHXH tu nguyén, BHYT trude 30 ngay dén
han phai dong (Mau D08a-TS) dé gui dai ly thu.

e) Bao céo nghiép vu dé giri BHXH cap trén (Mau BO1-TS) theo quy dinh tai Diéu 48.
2.8. Hang quy, thyc hién in:

a) Poi vai Phong Quan ly thu: Bang téng hop s thé va sb phai thu theo noi dang ky kham
chita bénh ban dau (Mau B05-TS), giri Phong KH-TC, Phong Giam dinh BHYT.

b) Céc bdo céo nghiép vu (Mau B02a-TS, B02b-TS, BO4‘a—TS, B04b-TS) dé giri BHXH
cap trén va Iuu tai BHXH tinh, huyén theo quy dinh tai Bicu 48.

3. Phong/T6 Cap s6, the

3.1. Nhén ho so do BO phan mdt cira, Phong/T6 Quan Iy thu, Phong/T6 ché do BHXH
chuyén dén; kiém tra, d6i chi€u ho so, danh sach voi dir liéu trong chuong trinh quan 1y thu
va dir li¢u ctia Trung tdm Cong ngh¢ thong tin BHXH Viét Nam; ra soat dir lidu dé tranh
cap trung th¢ BHYT.

a) ?héi hop véi Phc‘mg/Té Quan Iy thu kiém tra, giai quyét hd so cac trudng hop néu tai
Diém 2.2 Khoan 2 Diéu nay.



b) Pdi voi cac truong hop dit liéu chuong trinh va hd so khép ding:

-In s6 BHXH, th¢ BHYT; danh sach cip s6 BHXH (Mau D09a-TS), danh sach cip thé
BHYT (Mau D10a-TS).

- In 02 phiéu sir dung phdi bia s6 BHXH (M?lu C06-TS), 02 phiéu st dung phoi thé BHYT
(CO7-TS); luu 01 ban cung v6i chimg tir cap phat, sir dung phoi s6 BHXH, th¢ BHYT; 01
ban dé quyét toan.

- T Cap 0, thé in danh sach thé BHYT déng ky kham chita bénh ngoai tinh (Mau D60-TS)
dé gui BHXH tinh; Phong Cap so, thé¢ tong hop, in danh sach dang ky kham chira bénh
ngoai tinh (Mau D60-TS) d€ chuyén BHXH tinh noi nguoi tham gia dang ky kham chira
bénh ban dau.

¢) Truong hop dir liéu chuong trinh va ho so khong khép dung thi lap Phiéu tra ho so (Mau
C02-TS), chuyén lai cho Phong/T6 Quan ly thu dé kiém tra, xtr ly theo quy dinh.

d) Béi voi trudng hop cap lai, d6i the BHYT; kiém tra, d6i chiéu ho so dé nghi voi co so dir
liéu hién dang quan 1y va co s¢ dir 1iéu cia BHXH Viét Nam.

d) Dbi voi ho so dé nghi cép lai s6 BHXH do mat, hong: Kiém tra, ddi chiéu véi co so dir
liéu dang quan ly, néu khop dung thi cap lai. Truong hop khong ding véi co s¢ dir licu
dang quan ly thi ph6i hop v6i Phong/T6 Quan 1y thu thyc hién theo quy dinh tai Diém 2.2
Khoan 2 Diéu nay.

e) Truong hop ngudi tham gia giai quyét ché do BHXH mot lan c6 thoi gian dong BHTN

chua huong, thi cap lai bia s6 kem theo to roi ghi qua trinh déng BHTN chua huong, s6 0
BHXH lay theo s6 s6 BHXH di cap.

g) BHXH huyén noi chi tra guéi cung thyc hién xac nhén lai tong thoi gian dong BHXH,
BHTN khi nguoi lao dong ket thuc dot hudng trg cap that nghiép.

h)‘Cép To roi s6 BHXH d6i v6i truong hop ngudi tham gia da giai quyét ché 6 BHXH c¢6
dieu chinh qua trinh déng BHXH.

3.2. Chuyén:

a) Ho so giai quyét, diéu chinh huong ché 46 BHXH ctia nguoi lao dong cho Phong/T6 Ché
do BHXH.

b) SO BHXH, th¢ BHYT kém theo danh séch cap so BHXH, thé BHYT va gidy to ban
chinh cho B phan mét cua d€ chuyén trd don vi, nguoi tham gia.

3.3. Chét s6 BHXH cho nguoi lao dong khi dimg déng BHXH, }(ét thiic dot huong tro cap
that nghiép. Xac phén qua trinh dong BHXH, BHTN khi c6 dé nghi cia don vi hodc co
quan thanh tra, kiém tra.

3.4. Hang thang:

a) Phong Cép s0, thé in danh sach déng ky kham chita bénh ngoai tinh dé chuyén BHXH
tinh noi nguoi tham gia dang ky kham chita bénh ban dau (Mau D60-TS).

b) M& s0 theo ddi sir dung phdi s6 BHXH, phoi thé BHYT, thoi han sir dung thé BHYT
(Mau S04-TS, S05-TS, S06-TS, S07-TS) theo quy dinh tai Dicu 48.

3.5. Hang quy, Phong Cép sd, thé in (hodc chuyén dir liéu) bao céo tong hop danh sach

cong noi thoi gian tham gia BHXH (Mau B04c-TS) giri BHXH Viét Nam theo quy dinh tai
Diéu 48 va luu tai BHXH tinh.

3.6. Hang nam, in T roi s6 BHXH xac nhan thoi gian d¢i dong BHXH, BHTN nim trudc



(dén 31/12) dé gtri cho nguoi tham gia BHXH bt budc, ngudi tham gia BHXH ty nguyén.
3.7. Thang 01 hang ndm, in thong bao két qua dong BHXH, BHYT, BHTN (Mau C13-TS)
nam trudce clua nguoi lao dong, chuyén bo phan mét ctra giri cho don vi thong qua dich vu
buu chinh dé don vi niém yét cong khai.

4. Phong/T6 KH-TC

4.1. Nhan ching tir chuyén tién dong BHXH, BHYT, BHTN cua don vi, Pai ly thu, nguoi
tham gia.

4.2. Cép nhat dir liéu vao chuong trinh quan 1y thu: s6 tién d3 thu BHXH, BHYT, BHTN
cua don vi, ngan sach nha nudc, dai ly thu, nguoi tham gia.

4.3. Ghi thu sé tién déng BHYT ciia d6i twong tham gia BHYT do ngan sach Trung uong
va quy BHXH, BHTN dam bao.

4.4. Thu tién dong BHXH tu nguyén, BHYT cua nguoi tham gia dong thong qua Dai ly thu
hoic B phan mot cira chuyén dén; ky, dong dau x4c nhan d thu tién trén ban danh sach do
dai 1y thu 1ap, chuyén bo phan Cép so, theé.

4.5. Hang thang;

a) Nhan 02 ban tong hop s6 phai thu hang thang (Mr?u{ C69-HD) d6i véi pléi don vi tham
gia BHXH, BHYT dé hach toan, ky xac nhan va chuyén lai cho Phong/T6 Quan 1y thu 01
ban.

b) Nhan bang tong hop sb tjén phai dong va s6 thé dang ky kham chita bénh ban dau do
Phong/T6 Quan ly thu chuyén dén (Mau BO5-TS).

¢) Pdi chiéu bién lai thu tién va s6 tién da thu (Mau C17-TS) v6i Phong/T6 Quan 1y thu.
4.6. binh ky 3 thang, 6 thang hodc 12 thang, ph01 hop véi Phong/To Quan Iy thu tong hop
s6 thé BHYT da phat hanh, s tién thu cua dbi tuong va so tién ngan sach nha nudc dong,
hd tro dong BHYT theo quy dinh tai Thong tu s6 41/2014/TTLT-BYT-BTC guii co quan
quan ly doi tugng, co quan tai chinh chuyén kinh phi twong tng vao quy BHYT theo quy
dinh.

4.7. Trudong hop cép nhat sai s6 liéu thi 1ap ching tur diéu chinh theo quy dinh, trinh Giam
doc BHXH ky dgyét, 01 ban Im} tai Ph(‘)ng/TérKH—TC dé lam can cur di€u chinh, 01 ban
chuyén Phong/T6 Quan ly thu de theo doi va doi chiéu vdi don vi.

5. Phong/T6 Ché 6 BHXH

5.1 Chuyén danh sach cap the BHYT (Mau DO07-TS) do t6 chitc BHXH déng cho
Phong/T6 Quan ly thu dé xac dinh so6 thu va cap thé BHYT.

5.2. Chuyén ho so giai quyét ché do BHXH mc}tqlén déi voi treong hop ngudi tham gia c6
thot gian dong BHTN chua hudng cho Phong/T6 Quan ly thu; ho so nguoi tham gia dung
huong tro cap that nghiép cho Phong/T6 Cap so, thé dé xac nhan lai tong thoi gian dong
BHTN chua huodng.

6. Phong/T6 Giam dinh BHYT

6.1. Nhan bang téng hop s6 ”tién’phéi dong va s6 thé dang ky kham chita bénh ban dau do
Phong/T6 Quan 1y thu chuyén dén (Mau B0O5-TS).

6.2. Cung cap danh sach co s& kham chtra bénh c6 hop d6ng kham chita bénh ban dau cho
Phong/T6 Quan 1y thu va Phong/T6 Cong ngh¢ thong tin.

6.3. Huong dan co s¢ kham chita bénh BHYT trén dia ban quan 1y truy cap dir li¢u the



BHYT dé kiém tra, d6i chiéu thong tin trén thé BHYT khi 1am thu tuc tiép nhan kham chtra
bénh va thanh toan BHYT.
7. Phong/T6 Cong nghé thong tin

7.1. Quan ly dir liéu thu; s6 BHXH, thé BHYT va dit liéu giai quyét chinh sach BHXH,
BHYT chuyén vé Trung tim Cong nghé thong tin BHXH Viét Nam theo quy dinh (c6 vin
ban hudng dan riéng ciia Trung tim Cong nghé thong tin) dé tich hop vao co so dit liéu
dung chung.

7.2. Cap nhat danh sach co sé kham chira bénh c6 hop dé)ng kham chita bénh ban du vao
chuong trinh quan ly thu.

7.3. Phong Cong ngh¢ thong tin nhén dir lidu thu; cap s6 BHXH, thé BHYT cua BHXH
huyén gui vé dé tong hop toan tinh va chuyén vé 'Trung tdm Cong ngh¢ thong tin BHXH
Viét Nam dé cap nhat, tong hop, st dung toan qudc.

7.4. Trudng hop diéu chinh dir liéu phai c¢6 phé duyét cuia Giam déc BHXH tinh/huyén.

8. Truong hop co quan BHXH va don vi giao dich béng hd so dién ti thi thue hién quy
trinh thu; cap s6 BHXH, th¢ BHYT theo quy dinh v€ giao dich dién tir trong viéc thuc hién
tha tuc tham gia BHXH, BHYT, BHTN; cap so6 BHXH, th¢ BHYT.

Chuong V
QUAN LY THU; CAP SO BHXH, THE BHYT
Muc 1: KE HOACH THU, CAP PHAT PHOI SO BHXH, PHOI THE BHYT
Piéu 36. Xay dung, diéu chinh va giao ké hoach thu hiang nim
1. BHXH huyén
1.1. Xay dung, diéu chinh ké hoach thu:

a) Can cir tinh hinh thyc hién ndm trude, 6 thang dau ndm va kha ning phat trién d6i tugng
tham gia BHXH, l%HYT, BHTN trén dia bélrn, ra soat va lap 02 ban ké hoach thu BHXH,
BHYT, BHTN (Mau K01-TS) gtri 01 ban dén BHXH tinh theo quy dinh.

b) Lap 02 ban ké hoach ngan sach dia phuo’ng dong, hd trg mitc d(’)pg BHYT, 01 ban gui co
quan tai chinh cung cap theo phan cap ngan sach dia phuong d€ tong hop trinh UBND
huyén quyét dinh, 01 ban giri BHXH tinh d€ tong hop toan tinh.

1.2. Xay dung, diéu chinh kinh phi hé trg thu, hoa héng dai ly; trén co s6 du kién ké hoach,
ké hoach di€u chinh dé xay dung diéu chinh kinh phi ho tr¢ thu, hoa hong dai 1y giri BHXH
tinh theo quy dinh.

1.3. Thoi gian: theo huéng dan cia BHXH Viét Nam.
2. BHXH tinh
2.1. Xay dung, diéu chinh ké hoach thu:

a) Lap 02 ban ké hoach, 02 ban ké hoach diéu chinh thu BHXH, BHYT, BHTN (Mau
KO01-TS) va kinh phi ho trg cong tac thu d6i vai don vi do tinh truc tiép thu.

b) Tong hop toan tinh, 1ap 02 ban ké hoach, diéu chinh k& hoach thu BHXH, BHYT, BHTN
(Mau KO01-TS), gui BHXH Vi¢t Nam.

c) Lap 02 ban ké hoach ngan sach dia phuong dong, hd trg mic dong BHYT, gui S& Tai
chinh dé tong hop trinh UBND tinh quyét dinh.



2.‘2. Giao ké hoach thu: Trén co s& ké hoach thu, phan bo kjnh’phi ho tro cong tac thu, hoa
hong dai 1’}'/ duoc BHXH Vi@t Nam giao, tién hanh phén bo ké hoach thu BHXH, BHYT,
BHTN; ké hoach kinh phi ho tr¢ cong tac thu, hoa hong dai Iy cho BHXH tinh va BHXH
huyén.

2.3. Thoi gian: theo huéng dan cia BHXH Viét Nam.

3. BHXH Viét Nan;: Téng hop, xay dung va diéu chinh ké hoach, giao ké hoach dam bao
sat tinh hinh thyc t€ va kha nang thyuc hién.

Piéu 37. K¢ hoach sir dung phéi s6 BHXH, thé BHYT

1. BHXH huyén: Can ct tinh hinh sir dung phoi s6 BHXH, thé BHYT va s0 lugng phoi s6
BHXH, thé BHYT’cc‘)n ton; du bao kha népg phat trién doi tugng tham gia ~BHXH, BHYT
clia ndm sau, 1ap ke hoach sir dung phéi s0 BHXH, th¢ BHYT nam sau (Mau K02-TS) gtri
Phong Cap s0, thé trude ngay 15/6 hang nam.

2. BHXH tinh: Ph(‘)ng Cép s0, thé can ctr nhu cau sur dung s6 BHXH, th¢ BHYT cua cac
dg‘n vido tinh truc ti€p quan ly; ké hogch s dupg so BHXH, thé BHY:F cua BHXH huyén;
sO lugng so NBHXH, thé¢ BHYT C(‘)r} ton, 1ap ke hoach st dur}g phoi s6 BHXH, th¢ BHYT
ndm sau (Mau K02-TS) gui Ban S6 - Thé trudc ngay 01/7 hang nam.

3. biéu chinh lgé hoach: BHXH tinh, huyén can ctr nhu cau thyc té 1ap diéu chinh ké hoach
su dung phoi s6 BHXH, th¢ BHYT (Mau K02-TS).

Muc 2: QUAN LY THU

Piéu 38. Quin ly ddi twong

1. Béi twong tham gia BHXH bat budoe, BHYT, BHTN

1.1. BHXH tinh, huyén c6 trach nhiém:

a) Lap danh sach cac don vi trén dia ban; thong bao, huéng dan don vi kip thoi ding ky
tham gia, dong du BHXH, BHYT, BHTN cho nguoi lao dong theo quy dinh cia phép luét.
b) Pinh ky 3 thang hodc dot xuat, bao cao UBND ciing cap, co quan quan 1y lao dong dia
phuong tinh hinh chép hanh phap luat vé BHXH, BHYT, BHTN cua cac don vi trén dia
ban. Cac truong hop don vi vi pham phap luat vé dong BHXH, BHYT, BHTN: khong ding
ky tham gia hodc ding ky déng BHXH, BHYT, BHTN khong du s6 lao dong, khong ding
thoi han theo quy dinh ciia phap luat, co quan BHXH 14ap bién ban, kién nghi xir 1y theo quy
dinh.

1.2. Ngudi lao dong dong thoi c6 tir 02 HPLP trd 1én v6i nhiéu don vi khac nhau thi dong
BHXH, BHTN theo HDLP giao két déu tién, dong BHYT theo HDLD c6 mic tién luong
cao nhat.

1.3. Ngudi lao dong lam viéc theo HDLD trong don vi su nghiép ctia Nha nudce thi dong
BHXH, BHYT, BHTN can cu tién lvong ghi trong HDLD. Tién luong ghi trong HDLD
phu thudc vao ché do tién lwong ma don vi thuc hién d6i véi ngudi lao dong:

a) Néu thyuc hién ché do tién luong do Nha nude quy dinh: Theo Khoan 1, Diéu 6;
b) Néu thuc hién ché d6 tién luong do don vi quyét dinh: Theo Khoan 2, Piéu 6.

1.4. B6i v6i nguoi lao dong nghi viée, di chuyén, phai thu ho6i the¢ BHYT con han sir dung
ctia nguoi lao dong (trur truong hop chét; cho giai quyét ché do huu tri, tro cp tai nan lao
dong - bénh nghé nghiép hang thang).

1.5. Bon vi chuyén dia ban, chdm dat hoat dong, giai thé, phé san phai dong du BHXH,



BHYT, BHTN cho ngu’(‘yi’laoq dong dén thoi diém di’ chuyén, chdm dut hoat dong, giai thé,
phé san dé lam can ctr chot s6 BHXH gidi quyét ché do cho nguoi lao dong.

1.6. Bon vi duge tam dimg dong vao quy huu tri va tir tuat van phai dong vao quy 6m dau
va thai san, quy tai nan lao d(f)ng’— bénh nghé nghiép, quy BHYT, quy BHTN. Hét thoi han
dugc tam dung dong, don vi ti€p tuc dong BHXH, BHYT, BHTN theo phuong thic da
dang ky va dong bu cho thoi gian tam ding dong vao quy huu tri va tur tuat. Tién dong bu
khong bi tinh 1ai cham dong.

Trong thoi gian dugc tam dung dong, néu 6 nguoi lao dong nghi viée, di ‘chuyén hodc giai
quyét che do BHXH thi don vi dong gﬁ ti,én BHXH, BHYT, BHTN va tién 1ai cham dong
(néu co6) doi voi nguoi lao dong do dé chot so BHXH.

1.7. Nguoi lao dong khong 1am viéc va khong huong tién luong tir 14 ngay 1am viée tro [én
trong thang thi khong dong BHXH thang d6. Thoi gian nay khong duoc tinh d€ hudng
BHXH, trir truong hop nghi viéc hudng ché do thai san.

Nguoi lao dong nghi viéc hudng ché @6 6m dau tir 14 ngay lam viéc trd 1én trong thang
theo quy dinh cua phap luat vé BHXH thi khong phai dong BHXH, BHYT, BHTN nhung
van dugc hudng quyén loi BHYT.

1.8. Nguoi lao dong nghi viée huong ché d6 thai san tir 14 ngay 1am viéc tré 1én trong thang
theo quy dinh cua phap luat vé BHXH thi don vi va nguoi lao dong khong phai dong
BHXH, BHTN, thoi gian nay van dugc tinh la thoi gian tham gia BHXH, khong dugc tinh
1a thot gian dong BHTN; phai dong BHYT do co quan BHXH dong.

2. P6i tuong chi tham gia BHYT

2.1. Co quan BHXH tinh, hu’yén phéi hop véi cac co quan co lién quan t6 churc thong ke,
1ap danh sach; o chirc thu, cap the BHYT cho d6i tugng tham gia BHYT; dinh ky bao cdo

véi UBND cung cap Ve tinh hinh thie hién BHYT cho cac dbi tuong theo quy dinh cua
Luat BHYT va dé xut cac bién phap giai quyét vudng mac.

2.2. Ngum tham gia BHYT do t6 chirc BHXH dong di chuyen khdéi dia ban tinh: co quan
BHXH noi nguoi tham gia chuyén den thu hoi thé BHYT cil, cp thé BHYT méi; dong thoi

thong bao cho co quan BHXH noi cap thé BHYT cii dé diéu chinh giam sb phai thu (Mau
D61-TS);

2.3. DB6i v6i tré em dudi 6 tudi di chuyén khoi dia ban tinh:

Cha (me) hoac nguoi giam ho ndp the BHYT cho co quan BHXH. Co quan BHXH thu hoi
th¢ BHYT, cap gidy tiép nhan ho so va hen tra két qua (Mau s6 01 ban hanh kém theo
Quyét dinh s6 999/QD-BHXH ngay 24/9/20}5 cua BHXH Viét Nam). Truqng hop nguoi
tham gia khong nop th¢ BHYT tai tinh noi cap thé thi co quan BHXH noi cép thé méi thu

hdi thé BHYT cil va cip thé BHYT méi; ddng thoi thong bao cho co quan BHXH noi cp
thé BHYT cii dé diéu chinh giam s phai thu (Mau D61-TS).

Piéu 39. Quan ly tién thu
1. Hinh thtre dong tién

1.1. Chuyén khoan: Chuyén tién dong vao tai khoan chuyén thu ctia co quan BHXH mé tai
ngan hang hoac Kho bac Nha nudec.

1.2. Tién mat:
a) Pon vi, nguoi tham gia ndp truc tiép tai ngan hang hoac Kho bac Nha nudec.

b) Truong hop don vi, nguoi tham gia ndp cho co quan BHXH thi trude 16 giod trong ngay



co quan BHXH phai ndp toan bo sb tién mat da thu caa don vi, nguoi tham gia vao tai
khoan chuyén thu tai ngan hang hodc Kho bac Nha nudc.

2. Hoan tra
2.1. Céc truong hop hoan tra:

a) Pon vi giai thé, pha san, chim dut hoat dong theo quy dinh cua phép luat hoac di chuyén
noi dang ky tham gia da dong thtra tién BHXH, BHYT, BHTN.

b) Cac truong hop hoan tra BHXH tu nguyén, BHYT.

¢) Pon vi chuyén tién vao tai khoan chuyén thu khong thudc trach nhiém quan 1y thu cua co
quan BHXH tinh, huyén theo phan cap.

d) S6 tién don vi, c4 nhan da chuyén vao tai khoan chuyén thu khong phai 14 tién dong
BHXH, BHYT, BHTN.

@) Kho bac hodc ngan hang hach toan nham vao tai khoan chuyén thu.
2.2. Phan cép thuc hién:

Co quan BHXH quén ly don vi, nguoi tham gia thyc hién hoan tra tién dong BHXH,
BHYT, BHTN tu tai khoan chuyén thu cia co quan BHXH.

2.3. Trinh tu hoan tra:
a) HO so dé nghi hoan tra:

- Trudng hop quy dinh tai Tiét a, b Piém 2.1 Khoan nay: don vi, cd nhan lap hd so theo quy
dinh.

- Cac truong hop con lai: don vi hodc ngan hang, kho bac ¢ vin ban dé nghi.

b) Phong/T6 Quan ly thu pho1 hop voi Phong/To KH-TC xac dinh nguyén nhan, s6 tién da
dong thira, s6 tién chuyén nhdm, hach toan nham vao tai khoan chuyén thu trinh Giam ddc
BHXH.

¢) Giam doc BHXH ra quyét dinh hoan tra (Mau C16-TS), giri 01 ban cho Phong/Té
KH-TC luu va lam thi tuc chuyén tién, giri Phong/T6 Quan 1y thu 01 ban. Trudng hop
ngan hang hodc Kho bac Nha nudc hach toan nhim thi giri 01 ban cho ngan hang hodc Kho
bac Nha nude d6 dé kiém soat.

Piéu 40. Quin 1y ng, don ddc thu ng BHXH, BHYT, BHTN

1. Phan loai n¢

1.1. No cham dong: cac truong hop ng co6 thoi gian ng dudi 1 thang.

1.2. No dong: cac truong hop c6 thoi gian no tir 1 thang dén dudi 3 thang.

1.3. No kéo dai: thoi gian no tir 3 thang tro 1én va khong bao gém céc trudng hop tai Diém
1.4 Khoan nay.

1.4. No kho thu, gdm céc truong hop:
a) Pon vi khong con tai dia diém dang ky kinh doanh (don vi mét tich).

b) Pon vi dang trong thoi gian 1am thu tuc giai thé, pha san; don vi c6 chu 13 ngudi nude
ngoai bo tron khoi Viét Nam; don vi khong hoat dong, khong c6 nguoi quan 1y, dieu hanh.

c¢) bon vi chdm dut hoat dong, giai thé, phé san theo quy dinh cia phap luat;

d) No khac; don vi no dang trong thoi gian dugc tam dimg déng vao quy huu tri va tir tuat;



don vi duoc cép ¢4 thAm quyén cho khoanh no.

2. Hd so xéc dinh ng

2.1‘. DPéi v6i ng cham dong, no dong, no kéo dai quy dinh tai Piém 1.1, 1.2, 1.3 Khoan 1
Diéu nay:

a) Thong bao két qua dong BHXH, BHYT, BHTN (Mau C12-TS);

b) Bién ban dbi chiéu thu nop BHXH, BHYT, BHTN (Mau C05-TS).

2.2. Bdi véi cac truong hop no kho thu quy dinh tai Diém 1.4 Khoan 1 Diéu nay:

a) Bon vi tai Tiét a: Van ban xac nhan cua Uy ban nhan dan cép xa.

b) Pon vi tai Tiét b: Vin ban cta co quan c¢6 thim quyén xac nhén tinh trang doanh nghiép.
C) Don vi tai Tiét c: Vian ban cua co quan ¢ thAm quyén vé viéc chdm dut hoat dong, giai
thé doanh nghiép; quyét dinh tuyén bo pha san cua Toa an.

d) Pon vi tai Tiét d:

- Bang trong thoi gian duoc tam dung dong: Quyét dinh cho phép tam dirng déng cta co
quan co6 tham quyén;

- Puoc khoanh no: Vin ban cta co quan ¢ tham quyén cho phép khoanh no.

3. Té chirc thu thu ng tai BHXH huyén, BHXH tinh

3.1. Phong/T6 Quan Iy thu:

a) Hang thang, can bo thu thuc hién don déc don vi ndp tién theo quy dinh.

b) Truong hop don vi ng tir 2 thang tién déng, d6i v4i phuong thirc dong hang thang; 4
thang, d6i voi phuong thirc dong hang quy; 7 thang, dbi véi phuong thirc dong 6 thang mot
laq can bo thu truc tiép dén don vi dé don déc; gui van ban don dog 15 ngay mot lan. Sau
2 lan gri van ban ma don vi khong ndp tién, chuyén h6 so don vi dén Phong/T6 Khai thac
va thu no ti€p tuc xtr ly.

¢) Hang thang chuyén bao céo chi tiét don vi ng (Mau BO3- TS) (kem theo dir liéu) cho
Phong/T6 Khai thac va thu ng dé quan 1y, don doc thu ng va ddi chiéu.

3.2. Phong/T6 Khai thac va thu no:

Tiép nhan ho so do Phong/T6 Quén 1y thu chuyén dén, phan tich, doi chiéu véi dit ligu
trong ung dung quan ly ng, 1ap ké hoach thu ng va thuc hién cac bién phap don doc thu ng
doi véi tirng don vi ng.

a) Béi véi don vi no kéo dai:

- Lap Bién ban ddi chiéu thu nop BHXH, BHYT, BHTN (Mau C05-TS); trong thoi han 30
ngay ké tir ngay 1ap bién ban, néu don vi khéng ndp tién thi phdi hop véi Phong/To Kiém
tra bdo cao Giam ddc ra quyét dinh thanh tra dong BHXH, BHYT, BHTN, xir Iy vi pham
theo quy dinh.

- Két thic thanh tra, néu don vi khong nop tién, 1ap van ban bao cao UBND cung cap va co
quan co6 tham quyén dé ap dung cac bién phap cudng ché theo quy dinh cia phap luat.
-Pbi véi cha don vi la ngudi nude ngoai vi pham phap luét co dau hiéu bo trén thi phéi hop
véi co quan c6 tham quyén dé c6 bién phdp ngén chan bo tron.

- Thong bao danh sach don vi ¢6 tinh khong tra ng trén cac phuong tién thong tin dai
chung.



b) Béi v6i nhém ng kho thu:

Sau khi hoan thién ho so xéac dinh no theo quy dinh tai Khoan 2 biéu nay va thuc hi¢n thu
ng theo tiét a Diém nay; Phong/T6 khai thac va thu no 1ap danh sach don vi mat tich, don vi
khong con hoat dong va don vi khong c6 nguoi quan ly, diéu hanh; don vi cham dut hoat
dong; don vi giai thé, pha san, chuyen cho Phong/To Quan 1y thu dé thuc hién chét sd tién
phai dong va tién 14i chdm dong dén thoi diém don vi nglg hoat dong; mo s theo ddi va
xtr Iy ng theo huéng dan riéng.

4. Banh gia, bao cdo tinh hinh ng, thu ng

Hang quy, Phong/T6 Khai thac va thu ng 1ap bdo cao danh gia tinh hinh thu no (Mau
B03a-TS) gui BHXH cap trén 01 ban.

Picu 41. Tinh ldi chim déng BHXH, BHYT, BHTN

1. Pon vi déng BHXH bt budc, BHYT, BHTN cham qua thot han theo quy dinh tir 30
ngay tr¢ 1én thi phai dong s6 tién 13i tinh trén s6 tién BHXH bat budc, BHYT, BHTN chua
dong bao gom ca tién 13i cua cac ky trude chua nop.

2. Phuong thirc tinh 13i: ngdy dau hang thang
3. Cong thure tinh 13i cham dong BHXH bt budc, BHYT, BHTN:
Lcdi = (Pedi + Ledi-1) x k (dong) (1)
Trong do:
* Ledi: tién 131 cham dong BHXH bét budc, BHYT, BHTN tinh tai thang i (dong).
* Pedi: s tién chua dong phai tinh 1ai tinh tai thang i (déng), duoc xac dinh nhu sau:
Pcdi = PIki - Spsi
Trong do:

Plki: tong s tién phai dong lily ké dén hét thang trude lién ké thang tinh 13i i (ng mang sang
thang tinh 1ai).

Spsi: s6 phai dong phét sinh chwa qua han phai ndp, tinh dén thang trude lién ké thang tinh
14i i (s6 tién phai dong tinh theo danh sach tham gia BHXH, BHYT, BHTN cua thang trudc
lién ké thang tinh 13i hodc cua cac thang trudc thang lién ké thang tinh 13i trong phuong
thirc dong hang quy hodc 6 thang mot 1an chua qua han phai nop).

Néu Pcdi > 0 thi ¢6 no tinh 13i, néu Pcdi < 0 thi khong c6 ng tinh 14i.

* k: 14i sudt tinh 13i cham dong tai thoi diém tinh 13i (%/thang):

- Déi voi BHXH bat budc thi k tinh bang 13i suat dau tu quy BHXH binh quan nim trudc
lién ké do BHXH Viét Nam cong bd chia cho 12.

- B6i v6i mirc 13i suat cham dong BHTN, BHXH Viét Nam c6 huéng dan riéng.

- Déi voi BHYT thi k tinh bang 02 1an 13i suét lién ngan hang do Ngan hang Nha nuéc Viét
Nam cong bo tai thoi diém tinh 1ai.

* Ledi-1: 13i cham dong chua tra hét tinh dén thang trudc lién ké thang tinh 14i.

4.’N(f)i dung tinh 13i cham déng BHXH, BHYT, BHTN quy dinh tai Diéu nay thuc hién dén
hét ngay 31/12/2015. Tur ngay 01/01/2016, thyc hién theo van ban quy dinh ctiia Chinh phu
va hudong dan cia BHXH Viét Nam.

Piéu 42. Truy thu BHXH bit budc, BHYT, BHTN



1. Truy thu cong nbi thoi gian
1.1. Céc truong hop truy thu:
a) Pon vi khong ding ky dong BHXH bat buoc, BHYT, BHTN ddi v6i nguoi lao dong.

b) Nguoi lao dong quy dinh tai Piém 1.7 Khoan 1 Diéu 4 truy dong BHXH bat budc sau
khi vé nudc.

¢) Cac truong hop khac theo quy dinh cia co quan Nha nudc ¢ thim quyén.
1.2. Piéu kién truy thu:

a) Puogc co quan co tham quyén hodc co quan BHXH kiém tra, thanh tra, budc truy thu;
don vi ¢6 dé nghi duoc truy thu doi véi nguoi lao dong.

b) Hd so dung du theo quy dinh.
1.3. Tién lwong lam cin ct truy thu, ty 1¢ truy thu:

a) Tién luong 1am can cit truy thu 14 tién luong thang dong BHXH, BHYT, BHTN theo quy
dinh cta phap ludt tuong ing thoi gian truy thu. Tién luong nay dugc ghi trong s6 BHXH
ctiia nguoi lao dong.

b) Ty 1é truy thu: tinh bang ty 1& % déng BHXH, BHYT, BHTN do Nha nudc quy dinh
tuong Umg thoi gian truy thu.

1.4. S6 tién truy thu:
S6 tién truy thu Stt bang tong sd tién phai dong BHXH, BHYT, BHTN va tién lai:
v )
Stt=>Spd, +Ltt (dong) 2)
i=1
Trong do:

Spdi: S tién phai dong BHXH, BHYT, BHTN thang i ciia don vi va nguoi lao dong tinh
theo tien luong va ty I¢ truy thu quy dinh tai Biém 1.3 Khoan 1 Dicu nay.

v: 56 thang truy thu

Ltt: Tién 14i truy thu, bang tong tién 1ai tinh trén s6 tién phai dong BHXH, BHYT, BHTN
cta tung thang, tinh theo cong thirc sau:

Ltt=>"Ltt, (dong)  (3)
i=1

Trong do:

v: s6 thang truy thu (vi dy, truy thu 04 thang: thang 1, thang 2 thang 4 va thang 5 nam 2011
thi v=4)

Ltd;: tién 14i truy thu tinh trén s6 tién phai dong thang i theo nguyén tic tinh 13i gop, theo
cong thirc sau:

Ltt;= Spd; x [(1+k)" - 1] = Spd; x [FVF(k,n) - 1] (dong)  (4)
Trong do:
Spdi: s tién phai dong BHXH, BHYT, BHTN théng i
k (%/thdng): Lii sut truy thu, tinh bang 14i sut cham dong tai thoi diém tinh tién truy thu.
ni: S6 thang chua déng khoan tién Spd; phai tinh 14i (s6 1an nhap 1i), tinh theo cong thirc



sau:
n; = To-T;

Trong d6: To: thang tinh tién truy thu (theo dwong lich).

Ti: thang phat sinh s6 tién phai dong Spd; (tinh theo dwong lich).

FVE(k,n;): Thira s6 gié tri twong lai & murc 131 suat k% voi n; ky han tinh 13i.

Vi du: tinh tién truy thu tai thang 11/2011 d6i v6i s6 tién chua déng ctia thang 8/2011 thi n;
=11/2011 - 8/2011 =3

Vi du vé tinh 1di truy thu:

Thang 12/2011, truy thu don vi A khoan tjén chua dong BHXH trong 4 thang: thang 1,
thang 2, thang 4 va thang 5 nam 2011, s6 tién phai dong cua tirng thang theo bang dudi.

Gia dinh 14i suat tinh 1di cham dong BHXH tai thoi diém thang 12/2011 13 1%/thang.
Theo céc cong thirc trén tinh dwoc tién 1i truy thu nhu bang sau:

Bang tién i truy thu BHXH:

Thang phai [S6 tiéen BHXH phai Tién ldi truy thu
truy thu dongﬂ: ua tung S6 thang phai [Thira s6 gia triTién lii truy thu
ang tinh 1ai (n;) tuwong lai 0
(déng) (@ong)
(thdng) FVF(k, nj)

1 2 3 4 5=2)x[(4)-1]
01/2011 10.000.000 11 1,1157 1.157.000
02/2011 11.000.000 10 1,1046 1.150.600
03/2011 0,00 - - -
04/2011 11.000.000 8 1,0829 911.900
05/2011 12.000.000 7 1,0721 865.200
Téng sb 44.000.000 - 4.084.700

Téng cong: + Sb tién BHXH phai truy thu: 44.000.000 (dong)
+ S6 tién 1ai truy thu: 4.084.700 (dong)
2. Truy thu do diéu chinh tién lvong da dong BHXH bt budc ctia nguoi lao dong

Truong hop don vi ndp hd so diéu chinh trong vong 30 ngay ké tir ngdy nguoi c6 tham
quyén ky quyét dinh hoac HPLD (phu luc HPLD) nang béc, nang ngach, diéu chinh tién
luong, phu cép dong BHXH, BHYT, BHTN cua nguoi lao dong thi khong thuc hién tinh
14i; truong hop ndp ho so diéu chinh tién lvong cham tir 60 ngay trd 1én thi tinh 13i theo quy
dinh.

3. Noi dung quy dinh tai Diéu nay thuc hién dén hét ngay 31/12/2015. Tir ngay 01/01/2016,
thuc hién theo van ban quy dinh cua Chinh phu va huéng dan cia BHXH Viét Nam.

Piéu 43. Thanh tra, kiém tra déng BHXH, BHYT, BHTN
1. Kiém tra

Hang nam BHXH tinh, BHXH huyén t6 chirc kiém tra viéc chap hanh phap luat BHXH,
BHYT, BHTN doi véi cac don vi tham gia BHXH, BHYT, BHTN trén dia ban nhu sau:



1.1. Noi dung kiém tra gdm:

a) Tinh hinh dong BHXH, BHYT, BHTN: s6 lao dong, tién lwong lam can ctr dong, chuyén
tién dong BHXH, BHYT, BHTN; ho so dang ky tham gia, dong BHXH, BHYT cua don vi,
nguoi lao dong.

b) Ho so 1am cin ct diéu chinh thong tin trén s6 BHXH, thé BHYT; truy thu BHXH,
BHYT, BHTN.

1.2. Phuong phap kiém tra.

a) Can ctr tinh hinh cu thé cua dia phuong va ké hoach kiém tra do BHXH Viét Nam giao
hang nam, BHXH tinh, BHXH huyén 1ap ké hoach kiém tra ddi véi cac don vi dang tham
gia BHXH, BHYT; Béo cio UBND cung cip dé c6 ké hoach phdi hop véi cac co quan co
thAm quyén hodc thanh 1ap doan kiém tra dé t6 chirc thyc hién.

b) Cac bude tién hanh:

- Can cilr bang ké h6 so dang ky va ho so diéu chinh cua don vi giri co quan BHXH trong
qua trinh dong BHXH, BHYT, BHTN, cac thong b4o két qua dong BHXH, BHYT cua don
vi va ngudi lao dong do co quan BHXH giri hang thang, hiang nam dé kiém tra, ddi chiéu
véi ho so, chung tir dong BHXH, BHYT, BHTN tai don vi nhu danh séch lao dong trong
bién ché cua don vi, danh sach tra lwong, HPLD, cac quyét dinh cua don vi dbi voi nguoi
lao dong; cac ching tir chuyén tién dong BHXH, BHYT, BHTN.

- Kiém tra cac logi gidy to 1am cén ci truy thu BHXH, BHYT, BHTN; diu chinh cac yéu
t0 v€ nhan than; di€u chinh lam vnghé, cong viéc nang nhoc, doc hai, nguy hiém hodc dac
biét ndng nhoc, ddc hai, nguy hiém theo bang ké (Phu luc 02, Muc I Phu luc 03).

- Lap bién ban kiém tra.

- Giai thich, huéng dan don vi khac phuc cac sai s6t, nham 1an trong qua trinh dong BHXH,
BHYT, BHTN theo ding quy dinh cua phap luét. Cac truong hop don vi ké khai thiéu lao
dong hoic ké khai nhAm murc tién lwong ctia ngudi lao dong thi yéu cau don vi ké khai diéu
chinh va dong theo diing quy dinh.

- Péi v6i nhitng trudng hop vi pham phap luat vé BHXH, BHYT, BHTN nhu tron déng
BHXH, BHYT, BHTN; déng khong ding tién lwong ctia nguoi lao dong, thu tién cta
nguoi lao dong nhung khong dong, dong khong kip thoi, dong khong du s6 tién phai dong;
khai man, gia mao ho so thi 1ap bién ban va kién nghi thanh tra, xir 1y theo quy dinh cua
phap luat.

1.3. K& hoach kiém tra

a) Kiém tra dinh ky:

Hr:ing nam, BHXH tiqh xay dung ké hoach va thuc hién kiém tra thép nhat dat 25% s don
vi, co quan quan ly doi tugng trén dia ban.

b) Kiém tra dot xuét:

Can cir tinh hinh dong BHXH, BHYT, BHTN; truy dong BHXH, BHYT, BHTN; sO luong
don vi, doanh nghiép, s6 nguoi thudc dién tham gia BHXH, BHYT, BHTN; s6 don vi, sd

nguoi tham gia BHXH, BHYT, BHTN, tién lwong déng BHXH, BHYT dé lap ké hoach va
tién hanh thanh tra, kiém tra dot xuat tai don vi theo quy dinh ctia phép luét.

2. Thanh tra

2.1. Tungay 01/01/2016, ’héng nam BHXH tinh, BHXH huyén t6 chitc thanh tra viéc dong
BHXH, BHYT, BHTN @d6i v6i don vi trén dia ban nhu sau:



2.1. Péi tuong thanh tra:

a) bon vi da duoc co quan BHXH kiém tra phat hi¢n vi pham phép luat vé BHXH, BHYT,
BHTN nhung chua khac phuc trong thoi han quy dinh.

b) Bon vi chua dugc kiém tra nhung cé du hiéu vi pham phap luat vé dong BHXH, BHYT,
BHTN.

2.2. No6i dung, ké hoach, phuong phép thanh tra:
Thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan cia BHXH Viét Nam.
Muc 3: QUAN LY PHOI; CAP PHOI SO BHXH, PHOI THE BHYT

Pi¢u 44. Quy trinh giao, nhin; quin 1y va sir dung phdi bia s6 BHXH va phdi thé
BHYT

1. Quy dinh vé quan 1y phdi bia s6 BHXH, phoi th¢ BHYT

a) Phoi s6 BHXH, thé BHYT do BHXH Viét Nam t6 chtc in, cap cho BHXH tinh, BHXH
B6 Qudc phong, BHXH Cong an nhan dan.

b) Viéc td chue in, nhap kho, xuét kho, kiém ké, huy bo va quyét toan phoi s6 BHXH, thé
BHYT thuc hién theo quy dinh hién hanh.

¢) T6 chire, ca nhan duoc phan cong theo ddi, quan 1y phoi s6 BHXH, thé BHYT phai thuc
hién dung cac quy dinh cia BHXH Viét Nam. Trudng hop cd tinh lam dung phoi s6 BHXH,
thé BHYT, gdy thét thoat anh huong dén quy BHXH, BHYT phai chiu ky luat, bdi thuong
thi¢t hai; trong truong hop nghiém trong s€ bi truy ctru trach nhi¢ém hinh su.

2. Quy trinh giao nhan
2.1. BHXH Viét Nam:
a) Van phong:

- Nhan phoi bia s06 BHXH va phi thé BHYT; Thyc hién kiém tra s6 luong, chét lugng va
s0 séri cua phoi thé BHYT, néu khong ddm bao chat lugng va so lugng thi phai 1ap bién ban
xu ly; nhap kho va quén ly theo quy dinh.

- Chuyén phoi s6 BHXH, phoi thé¢ BHYT cho BHXH tinh dam bao dung sd luong, thoi
gian, tién do.

- Chuyén mot ban sao van don gui phoi s6 BHXH, thé BHYT cho Ban S6 - Thé dé theo doi
tien do thuc hién.

b) Ban S6 - Thé: Theo ddi, diéu tiét viéc cép phat, st dung phoi s6 BHXH, th¢ BHYT.
2.2. Tai BHXH tinh/huyén:
a) Vian phong/Phong/T6 KH-TC:

- Tiép nhz}n, kiém tra, xac nhan sd luong, sb séri va qhét luong cua phoi s6 BHXH, thé
BHYT, néu phat hién khong ddm bao chat lugng va s lugng, 1ap bién ban bdo cdo kem
theo so phéi so6 BHXH, thé BHYT vé BHXH Viét Nam/BHXH tinh.

- Can ctr ké hoach cép phoi s6 BHXH, thé¢ BHYT thyc hién viéc xuit kho theo quy dinh.
b) Phong/T6 Cép s, thé:
- Téng hop sb luong, theo doi, diéu tiét viéc st dung phoi s6 BHXH, th¢ BHYT.

- Cép phat phoi s6 BHXH, thé BHYT cho timg cén bg phy trach cong téc in s0 BHXH, the
BHYT dé stir dung. Khi cap phat va str dung phai viét phiéu giao nhan phéi s6 BHXH, thé



BHYT (Mau CO08-TS).

- Can by tryc ti’é'p in sé BHXH, th¢ BHYT c6 trach nhiém quan 1y phoi s6 BHXH, thé
BHYT (ké ca s6 phoi s6 BHXH, th¢ BHYT bi hu hong trong qua trinh tac nghiép). Cudi
ngay thyc hién in Phiéu sir dung phoi bia s6 BHXH (Mau C06-TS) va Phicu str dung phoi
th¢ BHYT (Mau CO7-TS).

- Trudc ngay 01/02 hang ndm, Phong Cép $0, thé/BHXH huyén 1ap danh muc s6 BHXH,
th¢ BHYT hong dé ban giao cho BHXH tinh. SO BHXH, th¢ BHYT hong phai dugc luu
gilr, quan ly trong thoi han 02 nam.

3. Huy s6 BHXH, thé BHYT hong

- Thanh 1ap Hoi dong hity s6 BHXH, thé BHYT do Lanh dao BHXH tinh 1am Chu tich, dai
di¢n lanh dao cac Phong: KH-TC; Cap s0, th¢; Kiém tra va Van phong lam uy vién.

- Dinh 19‘1 trude ngély 1 §/O2 hang nam, thyc l}ién‘hﬁ’y s6 BHXH, thé BHYT sau khi Hoi
dong tién hanh kiém dém, l1ap bang kNé chi tiét v€ so lugng, tinh trang cua so, the hong,
khong sir dung dugc, 1p Bién ban (Mau C10-TS) va trinh Giam doc BHXH tinh ky Quyét
dinh huy. Guri 01 bo ho so vé BHXH Viét Nam.

Diéu 45. Kiém ké phoi s6 BHXH, thé BHYT

1. Binh ky cubi mdi quy va cu01 nam BHXH tinh/huyén klem ké phoi so BHXH, thé
BHYT nhiam xac nhan so luong, s6 séri cuia phoi so, thé con ton kho thuc té va chénh léch
thira thiéu so voi so sach ké toan.

2. T kiém ké BHXH tinh, huyén gé)m dai dién: 1anh dao BHXH tinh, huyén; céc Ph(‘)ng/Té
Cap s, thé; Phong/T6 KH-TC; Van phong. Viée kiém ké phai 1ap Bién ban (Mau C63-HD
ban hanh kém theo Thong tu s6 178/2012/TT- BTC); trong do néu r6 ly do thura, thiéu va
xéc dinh trach nhiém cua tap thé, ca nhan cung kién nghi viéc giai quyét.

Muc 4: CAP VA QUAN LY SO BHXH, THE BHYT
Piéu 46. Cap va quan ly s6 BHXH

1. Cap s6 BHXH lan dau: Nguoi tham gia BHXH, BHTN duoc co quan BHXH cép s6
BHXH.

2. Cép lai s BHXH

2.1. Cap lai s6 BHXH (bia va to roi) cac trudng hop: mat, hong; gop; thay do6i sb so; ho, tén,
chir dém; ngay, thang, nam sinh.

2.2 C;ép lai bia s6 BHXH cac truong hop: sai gidi tinh, qudc tich; ngudi da huong BHXH
mot lan con thoi gian dong BHTN chua hudng.

2.3. Cép lai to roi s6 BHXH cac truong hop: mét, hong hodc di giai quyét ché do BHXH co
di€u chinh qua trinh dong BHXH.

3. Ghi, xac nhan thoi gian déng BHXH, BHTN trong s6 BHXH

Nbi dung ghi trong s6 BHXH phai day du theo timg giai doan twong ting véi mirc dong va
dicu kién lam vi¢c cia ngudi tham gia BHXH, BHTN (ké ca thoi gian nghi 6m trén 14
ngay trong thang, nghi thai san, nghi vi¢c khong hudng luong, tam hoan HDLD), cu thé:
3.1. Nguoi lao dong thyc hién ché do tién luong do Nha nu6e quy dinh, mic tién luong
theo ngach, bac, cap bac quan ham va céc khoan phu cap chue vy, phu cap bao luu thi ghi
hé s0 Ivong; phu cap tham nién nghe, tham nién vugt khung (n€u c6) thi ghi ty 1€ (%).

3.2. Ngudi lao dong hudng lwong do don vi quyét dinh 1a mirc lvong, phu cip luong va cac



khoan bo sung khac thi ghi tién Viét Nam dong, ké ca ngudi hudng luong bang ngoai té.

3.3. Ghi x4c nhan s6 BHXH, BHTN cua nguoi lao dong trong mot sb truong hop don vi
con ng tieén dong BHXH, BHTN:

a) Doanh nghiép trong qué trinh thyc hién thi tuc pha san, giai thé theo quy dinh ctia phap
luat con no tién BHXH, BHYT, BHTN néu c6 ngudi lao dong chuyén noi lam viéc thi co
quan BHXH xac nhéan thoi gian dong BHXH trén s6 BHXH ciia nguoi lao dong dén thoi
diém doanh nghiép da dong BHXH dé ngudi lao dong tiép tuc tham gia BHXH tai don vi
mdi, sau khi thu hdi duoc khoan ng cua doanh nghiép thi x4c nhan bod sung thoi gian dong
BHXH trén s6 BHXH ctia nguoi lao dong.

b) Céc truomg hop khac: thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan cia
BHXH Viét Nam.

3.4. Khi didu chinh giam thoi gian hodc mac dong BHXH da ghi trong s6 BHXH, phai ghi
cu thé ndi dung di€u chinh, xac nhan lily ké hodc tong thoi gian da déong BHXH, BHTN.
4. Tham quyén ky trén s6 BHXH

4.1. Chir ky trén bia s0 BHXH va to roi s0 BHXH chét thoi gian dong BHXH, BHTN do
Giam doc BHXH tinh, hl{yén ky hodc ﬁy quyén cho phé Gidm doc BHXH tinh, huyén;
Trudng, Phé Phong Cap s0, thé ky truc tiép.

Gién} dbe BHXH tinh, huyén chiu trach nhiém vé viée uy quyén ky trén bia s6 BHXH va to
101 s6 BHXH chot thoi gian déong BHXH, BHTN.

4.2. Chir ky ctia Giam déc BHXH tinh, huyén duoc quét trong phan mém dé in trén to roi
s0 BHXH ghi thoi gian dong BHXH hang nam.

5. Xtr Iy mot s6 tinh hudng trong cong tac cip sé BHXH

5.1. Mot nguoi ¢6 tir 2 s6 BHXH tr6 1én ghi thot gian dong BHXH khong trung nhau thi co
quan BHXH thu hdi tat ca cac so BHXH, hoan chinh lai co s¢ dir li€u, in thoi gian dong,
huéng BHXH, BHTN ciia cac s6 BHXH vao s6 méi. S6 s6 BHXH cép lai 14 s6 cia so6
BHXH c6 thoi gian tham gia BHXH sém nhét.

5.2. Mot s6 s6 BHXH dugc cip cho 2 hay nhiéu ngudi thi co quan BHXH giir lai s6 s6
BHXH da cép cho nguoi co thoi gian tham gia BHXH s6m nhét, cac s6 BHXH con lai thue
hién thu hoi va cap lai theo so s6 moi. Truong hop nguoi tham gia BHXH sau da giai quyét
ché d6 BHXH thi tat ca cac s6 con lai cp lai theo s6 s6 BHXH moi.

5.3. Truong hop nguoi tham gia chi mat hodc hong 01 hodc mot sb td roi: Giam dbc BHXH
quyét dinh viéc in lai cac to roi bi mat hodc in lai to roi tung giai doan bi méat va phai dam
bao day du thoi gian, mirc déng BHXH bét budc, BHXH ty nguyén, BHTN chua hudng
cac ché d6 cta ngudi lao dong.

5.4. Nguoi da huong BHXH mot lan néu con thoi gian tham gia BHTN chua hudng thi co
quan BHXH noi gidi quyét BHXH mot lan thuc hién cap lai va chot s6 BHXH thoi gian
tham gia BHTN chua huong.

5.5. Trudong hQ’R ngu:(‘yiﬁ lao dong hudng trg cép that nghiép sai quy dinh, thuc hi¢n diéu
chinh va ghi, chot lai s6 BHXH.

5.6. Truong hop co quan BHXH lam mét hoic hong s6 BHXH thi co quan BHXH c6 trach
nhiém cap lai s6 BHXH.

5.7. S6 BHXH thu hoi phai Iuu ciing hd so cép lai s6 BHXH.
Di¢u 47. Cap va quan ly thé BHYT



1. Thoi han sir dung ghi trén thé BHYT cua cac d6i tugng tham gia BHYT tai Diéu 17
1.1. Péi tuong tai Khoan 1:

a) Can by, cong chure, vién chirc hudng luong tir ngan sach nha nude: thoi han sir dung ghi
trén the khong qua 03 nam; tir ngay dau cua thang dong BHYT dén ngay 31/12 nam thi hai
sau nam cap thé.

b) Cac ddi tuong con lai: thoi han s dung ghi trén thé khong qua 01 nam; tir ngay dau cua
thang dong BHYT dén ngay 31/12 trong nam.

1.2. Bbi twong tai Piém 2.1, 2.2, 2.4, 2.5 Khoan 2 va ddi twong tai diém 3.2 Khoan 3; Cong
nhan cao su dang hudng tro cip hang thang theo Quyét dinh s6 206/CP ngay 30/5/1979 caa
Hoi dong Chinh phu (nay la Chinh phu): thoi han sir dung ghi trén theé khong qua 05 nam;

tir ngy dang ky cap thé dén ngay 30/6 nim thir tw sau nim cp the.

301 tuong tai Diém 2.3 Khoan 2: thoi han sir dung ghi trén theé khong qua 01 nam; tir ngay
dau cua thang dong BHYT dén ngay 31/12 trong nam.

1.3. Bdi tuong tai Piém 3.10 Khoan 3: thoi han st dung ghi trén thé khong qué 05 nam; tir
ngay nguoi da hién bg phan co thé ra vién dén ngay 31/12 nam tha tu sau ndm cap thé.

1.4. Béi v6i ngudi huong trog cip that nghiép tai Diém 2.6, Khoan 2, thoi han sir dung ghi
trén the¢ BHYT tuong tmg v6i thoi han duge hudng tro cap that nghiép ghi trong quyét dinh
hudng tro cap that nghiép ctia cap c6 thim quyén.

1.5. D6i voi tré em dudi 6 tudi, thoi han str dung ghi trén th¢ BHYT ké tir ngay sinh dén
ngay tré du 72 thang tudi. Truong hop tré du 72 thang tudi ma chwa dén ky nhép hoc thi
thoi han st dung ghi trén thé BHYT dén ngay 30/9 cua ndm do.

1.6. Bbi tuong tai Piém 3.’4 Khoan 3 thoi han stir dung ghi trén thé theo nhiém ky bau cu,
tor ngay dang ky cap thé dén ngay ket thuc nhiém ky.

1.7. Pbi twong tai Diém 3. 1,3.3,3.8, 3.9 Khoan 3: thoi han sir dung ghi trén the khong qua
03 nam, tir ngay dang ky cap the dén ngay 31/12 nam thr hai sau nim cap.

301 tuong tai Piém 3.12 Khoan 3: thoi han st dung ghi trén thé khong qua 01 nam; tir ngay
dau cua thang dong BHYT dén ngay 31/12 trong ndm.

1.8. Bbi v6i nguoi dan toc thiéu sb dang sinh sdng tai ving c6 diéu kién kinh té - xa hoi kho
khin; nguoi dang sinh séng tai ving c6 diéu kién kinh té - x4 hoi ddc biét kho khin; nguoi
dang sinh sdng tai xa dao, huyén dao: Thoi han sir dung ghi trén thé BHYT tir ngay 01/01
dén ngay 31/12 ctia nam d6 hodc ngay 31/12 cia nam cudi ghi trén thé BHYT (truong hop
thoi han st dung thé BHYT cép nhiéu nam).

Dbi voi ngudi thude ho gia dinh nghéo, nguoi thude hd gia dinh can nghéo duge ngan sach
nha nudce hd trg 100% mie dong: thoi han sir dung ghi trén thé BHYT tir ngay 01/01 dén
ngay 31/12 ctia nam d6. Truong hop, co quan BHXH nhan dugc danh sach doi twong tham
gia BHYT kém theo Quyét dinh phé duyét danh sach nguoi thude ho gia dinh nghéo, nguoi
thudc ho gia dinh can nghéo cta co quan nha nudc cd tham quyén sau ngay 01/01 thi thoi
han sir dung ghi trén thé BHYT tir ngdy Quyét dinh nay c6 hiéu luc.

1.9. Pdi twong tai Piém 3.11 Khoan 3: thoi han sir dung thé BHYT theo thoi han khéa hoc
tir ngdy diang ky cip thé BHYT dén ngay hét thoi han khoa hoc.

1.10. DP6i twong tai Piém 4.2 Khoan 4: thoi han sir dung thé BHYT tir ngay 01/01 dén ngay
31/12 ctia nam do; ddi véi hoc sinh vao 16p mot va sinh vién nam tha nhét thoi han st dung
ghi trén the¢ BHYT tir ngay nhap hoc hodc ngay hét han ciia thé BHYT duoc cép lan trude
dén 31/12 nam sau; ddi véi hoc sinh 16p 12 va sinh vién nam cudi thoi han st dung ghi trén



thé BHYT tir ngay 01/01 dén ngay cudi ctia thang két thic nam hoc do.

1.11. Bdi twong tai Diém 4.1, 4.3 Khoan 4: thoi han sit dung ghi trén thé BHYT tir ngay
ngudi tham gia ndp tién dong BHYT tuong tng voi thoi han dugc hudng chinh sach theo
Quyét dinh phé duyét danh sach nguoi thudc ho gia dinh can nghéo va nguoi thude ho gia
dinh lam n6ng nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh cua
co quan nha nude c¢6 tham quyén; trudng hop tham gia BHYT lan dau hodc tham gia khong
lién tuc tir 3 thang trd 1€n trong ndm tai chinh thi thoi han s dung ghi trén thé BHYT sau
30 ngay ké tir ngay ngudi tham gia nop tién dong BHYT.

1.12. B6i tuong tai Khoan 5: thoi han st dung ghi trén the¢ BHYT khong qua 12 thang, tir
ngdy nguoi tham gia ndp tién dong BHYT; trudng hop tham gia BHYT lan dau hodc tham
gia khong lién tuc tir 3 thang tr¢ 1€n trong nam tai chinh thi thoi han st dung ghi trén thé
BHYT sau 30 ngay ké tir ngay nguoi tham gia nop tién dong BHYT.

1.2. Thé BHYT dbi, cép lai: ghi thoi han sir dung nhu thé BHYT d4 thé phai d6i, mat.
2. Quan ly, st dung th¢ BHYT

2.1. Thé¢ BHYT cap cho nguoi tham gia BHYT va lam can ctr dé nguoi tham gia BHYT
dugc hudng cac quyén lgi theo quy dinh ctia Luat BHYT.

Thé BHYT khong c6 gia tri st dung trong céc trudong hop:

a) Thé da hét thoi han st dung.

b) Thé bi sira chita, tay xoa.

¢) Nguoi c6 tén trén thé BHYT khong tiép tuc tham gia BHYT.

2.2. Tén co s& kham chita bénh BHYT ban dau duoc ghi trong th¢ BHYT:

a) Nguoi tham gia BHYT dugc dang ky kham chira bénh BHYT ban dau tai co s kham
chira bénh tuyén x4, tuyen huyén hodc turong duong; trir truong hop duge dang ky tai co s¢
kham chita bénh tuyén tinh hodc tuyén trung wong theo quy dinh ciia Bo truong Bo Y té.

b) Nguoi tham gia BHYT dugce thay ddi co so ding ky kham chita bénh ban dau vao dau
moi quy.

2.3. Thé¢ BHYT in héng va th¢ BHYT thu hoi phai dugc cat goc. Riéng thé BHYT thu hoi
duogc luu cung ho so thu, ho so doi the BHYT.

2.4. Nguoi huong ché d6 6m dau, thai san tiép tuc st dung thé BHYT d cap, khong thuc
hién do6i th¢ BHYT.

Chuong VI
HE THONG CHUNG TU, MAU BIEU VA CHE PQ THONG TIN, BAO CAO
Picu 48. H¢ thong chirng tir, s6, mau biéu va ché dd thong tin bao cdo
1. Hé théng chung tr, s6, miu biéu:
(Phu lyc dinh kém)
2. Ché d6 théng tin bao cao

2.1. BHXH tinh, huyén: M¢ s6 theo ddi va lap bdo céo vé thu cap so BHXH, th¢ BHYT
theo Mau quy dinh tai Van ban nay.

2.2. Thot han ndp bao cdo.
a) BHXH huyén giri BHXH tinh:



- Bao céo thang: trude ngay 03 cua thang sau; dit liéu dién tir chuyén trude ngay 02.
- Bao c4o quy: trude ngay 10 thang dau quy sau, kém theo dit liéu dién tu.

- B4o cdo nam: trudc ngay 10/01 ndm sau, kém theo dir li€u dién tur.

b) BHXH tinh giri BHXH Viét Nam:

- Bdo cao thang: trude ngay 05 thang sau, dir liéu dién tu chuyén truge ngay 03. Riéng dir
liéu dién tlr bdo cao chi ti€u quan 1y thu, cap so, thé (Mau BO1-TS): dong thoi giri Ban Thu,
Ban So6-thé.

- Bao céo quy: trudc ngay 25 thang dau quy sau, kém theo dir liéu dién ti.
- B4o cdo nam: trudc ngay 25/01 ndm sau, kém theo dir li€u dién tur.
Chwong VII
TO CHUC THUC HIEN
Pi¢u 49. Trach nhiém ciia ngudi tham gia
1. Lép, ké khai day du, chinh xac cac thong tin tham gia BHXH, BHYT, BHTN, nop day du
ho so va thuc hién ding quy trinh, quy dinh tai Van ban nay.
2. Khi ngung tham gia BHY'T phai nop lai thé¢ BHYT con han sir dung cho don vi, co quan
quan ly doi tuong.
3. Ty bao quan s6 BHXH (tir 01/01/2016), thé BHYT.
4. Chiu trach nhiém ‘gru’dc phap luat vé p(f)i dung ké khai trong hd so tham gia BHXH,
BHYT, BHTN; cac ho so, tai li¢u cung cap cho don vi va co quan BHXH.
Piéu 50. Trach nhiém cia don vi, Pai ly thu
1. Bon vi

1.1. Thuc hién lap, ndp hd so; trich nop tién BHXH, BHYT, BHTN theo diung quy trinh,
quy dinh tai Van ban nay va quy dinh cua phép luat ve BHXH, BHYT, BHTN.

1.2. Chiu trach nhi¢m trude phap luat vé viée lap hd so; luu trit ho so cua nguoi tham gia va
don vi.

1.3. Thu hoi the BHYT cua nguoi lao dong ngung tham gla BHYT, ndp cho co quan
BHXH dé diéu chinh s6 phai thu (trr truong hop chét; cho giai quyét ché do huu tri, tro cap
tai nan lao dong - bénh nghé nghiép hang thang).

Trudng hop gui Danh sach lao dong tham gia BHXH, BHYT, BHTN (Méau D02-TS) bang
hinh thirc trao d6i thong tin qua mang internet thi cu6i thang chuyén th¢ BHYT cho co
quan BHXH. Chi phi kham, chira bénh BHYT phat sinh (néu co6) ké tir thoi diém bao giam
dén khi co quan BHXH nhan dugc thé BHYT do don vi c6 trach nhi¢m thanh toan.

1.4. Cung cap day du, kip thoi thong tin, tai lidu lién quan dén viéc dong, huong BHXH
theo yéu cau ctia co quan quan Iy nha nudc co tham quyén, co quan BHXH.

1.5. Pho bién phap luat vé BHXH, BHYT, BHTN trong don vi.

1.6. Phéi hop véi co quan BHXH thyuc hién cac quy dinh vé phap luat BHXH, BHYT,
BHTN.

2. bai ly thu

2.1. Thyc hién ding quy trinh, quy dinh tai Van ban nay; bao quan, s dung bién lai thu tién
do co quan BHXH cap, dbi chiéu bién lai thu tién va s tién da thu theo quy dinh.



2.2. Thyc hién tuyén truyén, van dong, hudng dan nguoi tham gia vé mirc dong, phuong
thirc dong; dia diém dong, quyén loi vé BHXH, BHYT theo quy dinh.

2.3. Chiu trach nhiém trudc phap luat vé 1ap ho so, thoi han ndp ho so va sb tién di thu cia
nguoi tham gia theo quy dinh.

Pic¢u 51. Trich nhiém cia co quan BHXH

1. BHXH huyén

1.1.T6 chire thue hién thu, cap so BHXH, th¢ BHYT ddi véi cac ddi tugng dugc phan cap
va hudng dan tai Van ban nay.

1.2. Té churc thuc hién kiém tra cac nodi ,dung do nguoi tham gia, don vi da ké khai, kién
nghi xur 1y theo quy dinh cua phép luét doi vdi cac truong hop ké khai khong diung.

1.3. Tong hop, béo céo thu BHXH, BHYT, BHTN va tién 1ai cham dong; cap so BHXH,
thé¢ BHYT hang quy, ndm theo quy dinh.

1.4. Luu trit ho so tham gia BHXH, BHYT, BHTN; ho so truy thu BHXH, BHYT, BHTN
theo quy dinh tai Van ban nay va quy dinh cta phép luét.

1.5. Cung cap chinh xac, day du, kip thoi thong tin, tai liéu lién quan dén viéc dong, huong
BHXH theo yéu ciu cta co quan quan Iy nha nude co tham quyén.

1.6. Phan cong nhiém vu, quy dinh mdi quan hé phdi hop cia cac t6 nghiép vu va cong

chire, vién chac dé thuc hién quy trinh, quy dinh thu; cép s6 BHXH, thé BHYT. Khong
dugc phan cong, phan cap trai véi quy dinh nay.

2. BHXH tinh

2.1. T6 chirc thuc hién thu; cip so BHXH, th¢ BHYT dbi voi cac doi tuong tham gia
BHXH, BHYT, BHTN do BHXH tinh truc tiép thu theo quy dinh.

2.2. Phén c6ng nhiém vy, quy dinh mdi quan hé phéi hop cua cong chure, vién chire, cac

phong thugc BHXH tinh, t6 thuoc BHXH huyén dé thyc hién quy trinh, quy dinh thu; cip
s6 BHXH, thé BHYT. Khong duogc phan cong, phan cép trai v6i quy dinh nay.

2.3. Thanh lap T6 tham dinh dé giai quyét hd so cong ndi thoi gian khong phai dong BHXH
va di€u chinh lam nghé hodc cong viéc nang nhoc, doc hai, nguy hi€ém ho‘éc da:lc biét nang
nhoc, ddc hai, nguy hiém c6 thoi gian trudc ngay 01/01/1995. Thanh phan T6 tham dinh
gom:

- Lanh dao BHXH tinh lam t6 trudng.

- Lanh dao Phong Cap s6, thé 1am t6 pho.

- Pai di¢n Phong Quan ly thu, Phong Ché d6 BHXH, Phong Kiérp tra, Phong Tiép nhan va
Tra két qua thu tuc hanh chinh la thanh vién. Trong do, Phong Tiép nhan va Tra két qua thu
tuc hanh chinh c¢6 trach nhiém tiép nhan va quan 1y ho so trong thoi gian gidi quyét.

Khi thé{n dinh ho so, T6 t}lém dinh phai lap bién ban chi tiét cho tung ho so (ghi 13 ndi
dung tham dinh; can ctr tham dinh; ¥ kién cu thé, chiu trach nhiém vé ndi dung tham dinh
va ky xac nhan cia ting thanh vién).

2.3. Huong dan, kiém tra va don ddc cong tac thu; cép s6 BHXH, th¢ BHYT dbi véi BHXH
huyén.

2.4. Tham dinh s6 liéu thu BHXH, BHYT, BHTN dbi véi BHXH huyén theo dinh ky quy,
nam, 1ap Bién ban (Mau C03-TS).



2.5. Quan ly chit ché viéc tiép nhan va st dung phoi bia s6 BHXH va thé¢ BHYT theo quy
dinh tai Véan ban nay.

2.6. Cac Phong: KH-TC, Ché d6 BHXH, Gidm dinh BHYT, Tiép nhan va Tra két qua thi
tuc hanh chinh, Cong ngh¢ théng tin, T6 chire can bé va Van phong phoi hop voi phong

Quan ly thu, phong Cép s0, the 1ap ké hoach thu; cap s6 BHXH, thé¢ BHYT; quan Iy phan
mém; xir 1y cac nghiép vu lién quan va quan Iy hd so.

2.7. Xay dung quy trinh khai thac, st dung co s¢ dir liéu ding chirc nang, nhiém vu va quy
trinh thu; cap s6 BHXH, th¢ BHYT d6i véi BHXH tinh, BHXH huyén theo quy dinh.

3. BHXH Viét Nam
3.1. Ban Thu, Ban S6 - thé:

a) Chi dao, huéng dan, kiém tra giam sat, d6n déc BHXH tinh thuc hién thu; cip s6 BHXH,
th¢ BHYT theo quy dinh tai Van ban nay.

b) Hang nam:

- Xay dung ké hoach kiém tra BHXH tinh vé viéc chép hanh quy dinh tai Van ban nay va td
chure thyc hién sau khi dugc phé duyét.

- Thim dinh s lié}l thu BHXH, BHYT, BHTN; tinh hinh quén ly, str dung phoi s6 BHXH,
phoi thé BHYT d6i véi BHXH tinh hang quy, nam.

- Kiém tra, khao sat, danh gia tinh hinh thyuc hién quy trinh thu; cép s6 BHXH, th¢ BHYT
cua BHXH tinh.

¢) Phdi hop vé6i Trung tim Cong nghé thong tin BHXH Viét Nam sira d6i, nang cép, quan
Iy va img dung phan mém quan ly thu, quan 1y no, cap s6 BHXH, th¢ BHYT dong bg, lién
thong phu hgp vai dieu kién cia BHXH Viét Nam, BHXH tinh.

3.2. Trung tdm Cong nghé thong tin:

a) Chu tri, phdi hop véi cac Ban nghiép vu c6 lién quan dé xdy dung, sura d6i, nang cap,
quan ly va chuyén giao, hudng dan kip thoi ing dung phan mem quan ly thu; quan 1y no;
cap s6 BHXH, th¢ BHYT dong bo, lién thong phu hop diéu kién cia BHXH Viét Nam,
BHXH tinh, BHXH huy¢n;

b) Ban hanh quy dinh vé quan l}:/, khai thac dir liéu thu, cép s6 BHXH, th¢ BHYT trong toan
Nganh phu hop tinh hinh cu thé timg thoi ky.

Déi véi chuong trinh quan 1y thu, phai dam bao sau khi ghi dir liéu vao chuong trinh theo
quy dinh tai Biém 2.5 Khoan 2 Diéu 35 thi khong the stra, x6a dir li¢u, trir trudng hop co y
kién cua Giam doc BHXH bang van ban va do Phong/T6 Cong nghé thong tin thuc hién.

3.3. Céc Ban: Tai chinh, K& toan, K¢ hoach va Dau tw, Thyuc hién chinh sach BHXH, Thuyc
hién chinh sach BHYT, Phép ché, Van phong va Trung tam Cong nghé thong tin BHXH
Viét Nam phoi hgp véi Ban Thu, Ban S6 - Thé:

a) Lap ké hoach thu; cép s6 BHXH, th¢ BHYT; quéan ly phﬁn mém va xu 1y cac nghiép vu
lién quan;

b) Huong dan nghiép vu thu; cép s6 BHXH, thé¢ BHYT; xay dung, diéu chinh ké hoach thu;
ché dg thong tin, bao cdo d6i véi BHXH Bo Quoc phong, BHXH Coéng an nhén dan dam
bao dong bd véi Van ban nay.

3.4.Ban Pau tu quy thong bao murc 14i suat dau tu tir quy BHXH do BHXH Viét Nam cong
bo cho BHXH tinh.



Trong qua trinh t6 chire thuc hién néu c6 vudng miéc, BHXH tinh bdo cdo BHXH Viét Nam
xem xét, gidi quyet./.
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